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2. Introduktion
IDGF= =1 =K JKPCC= JG>KN9I= <=| :I1L?=J KAD ;GFK=FK E9F9?=E=FK G? Al

,G<J9K <= E=JK :=FPKK=<= HIG?I9EE=1 JGE =1 AFJK9DD=I=K HS <=F ;GEH
M=< =1 /IDGF= G>K= AFJK9DD=I=K HS =F J=IM=1 <EAFAJKI9KAGF 9> N=:J,



>GI=?2SI M@9 =F JK9F<9I< :IGNJ=1 %GI 9K >S <=K >LD<= L<:PKK= 9> /DGI

9DD= AF<@GD<JI=<9CKZI=Il :=FPKK=1 =F 9> >ZD?=F<= :IGNJ=I= (FK=IF=K
M=1JAGF=1 =DD=1 %AI=>GO FP=I= M=1JAGF=I
#=FF= E9FL9D :=JCIAM=I| /IDGF= M=1JAGF A JK9F<9I< CGF>A?LI9KAGF (

IDGF=J >LFCKAGF=1 G? D9PGLK MYI= KADH9JJ=K JH=;A>ACC= CI9M G? :=¢(
>GI=CGEE= LDA?@=<=| E=DD=E <=FF= M=BD=<FAF?J AF<@GD< G? <=F KA
=FPKK=J #GCLE=FK9KAGF 9> =M=FKL=DD= KADH9JFAF?=1 :Z1 9>K9D=J </
9> <=HFS?YD<=BDZIFAF?

( <=FF= E9FL9D >AF<=l <L M=BD=<FAF?=1 KAD <= :IL?=1= AF<@GD<JI=<9C
E=< AF<K@GD< <MJ >Gl:=l=<=|] K=CJK G? :ADD=<=l GHI=KK=|l E=FLHLFCK:
AF<@GD<JG:B=CK=l 9DKJS >GI=K9?=| <=F |=?=DEYJJA?= GH<9K=IAF? 9>
AF<=@GD<=| <=FF= E9FL9D AF>GIE9KAGF KAD JAK=KJ ]&DG:9D ,9F9?=1] (
DZ:=F<= <IA>K G? M=<DA?=@GD<

#=K =1 ACC= <=FF= E9FL9DJ >GIESD 9K M=BD=<= GE MA<=I=L<MACDAF? G
/IS @KKH NNN HD GFx & KH NNN QGHAFGEET <L =K :I=<K L<M9D? 9>
AF>GIE9KAGF >GI L<MACD=I= G? :IL?=1=

'"MAJ <L ZFJC=1 9K CGEE= @LIKA?K A ?9F? E=< 9K GHI=KK= AF<@GD< A /D
9F:=>9D=J 9K JK9IK= E=< *MAC ?LA<=F HS JA<=

Om denne manual

#=FF= E9FL9D =1 L<91:=B<=K 9> '=9<F=K '=9<F=K =I| #9FE9ICJ >ZI=F<= =
IDGF= :9J=1=<= AFK=l G? AFKI9F=KDZJFAF?=1 KAD HIAM9K= G? G>>=FKDA
JHZI?JESD CGEE=FK9I=| =DD=I1 >GIJD9? KAD >GIl:=<IAF?=1 KAD <=FF= E9F
M=DCGEE=F KAD 9K JCIAM= =F E9AD KAD JLHHGIK @=9<F=K <C

3. Login
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>D=JK= KADH9JJ=<= DZJFAF?=1 MAD ELDA?@=<=F >GI 9K 9DD= C9F GHI=|I
>B=IF=K ( <= KAD>YD<= @MGI <=1 ACC= =1 HD9;=1=K =F DG? AF< CF9H H.

ELDA?K 9K DG??= HS M=< 9K AF<K9JK= 9<I=JJ=F @KKH NNN EAKJAK= <
AF<K9JK= <=K L<D=M=Il=<= IL?=IF9MF G? 9<?9F?JCG<=
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+G?AF G? H9JJINGI< =l H=IJGFDA?= #=D ACC= <AJJ= AF>GIE9KAGF=| E=<
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1.1 Glemt adgangskode
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4 Brugergr¥nseflade

4.1 Tilpasset brugergr¥nseflade

( >Gl:AF<=DJ= E=< AEHD=E=FK=1AF? 9> D9PGLK E=< >9JK :l=<<= > =CJ
G>K= MYI= JMYIK 9K HD9;=1= <= FZ<M=F<A?= >9F=:D9<= G? H=IJGFDA?= D
<=FF= :=?IYFIJFAF? @91 FG?D= /DGF= D=M=19F<ZI=1 M9D?K 9K HD9;=I= =
IL?=1?21YFJ=>D9<= HS 9F<=F ES<=

4.2 Standard brugergr¥nseflade

IDGF= AFCDL<=1=1 JGE JK9F<9I< =F :IL?=1?IYFJ=>D9<= G?JS C9D<=K ]JL<J
]JJCAF] @MGI @M=I >LFCKAGF @91 =F >9JK HD9;=1AF? JGE MAJK HS :ADD:
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4.3 Beskrivelser af basisfunktioner

#=KK= 9>JFAK AF<=@GD<=1| =F <=K9DB=I1=K :=JCIAM=DJ= 9> :IL?=I1?I1YFJ=>
=K =D=E=FK @91 =F JYIDA? GE>9KK=F<= >LFCKAGF9DAK=K MADD= <=KK=
9>JFAK /LFCK=IFH ACC= AFCDL<=I=K <9 <= 9FJ=J >GI| J=DM>GICD9Il=F<=

4.3.1 Globale links

Sitemap
1AK=E9H =1 =F @A=19ICAJC GM=1JA?K GM=Il JAK=KJ AF<@GD< 'MADC=K Al
JAK=E9HH=F C9F <=>AF=1=J A CGFKIGDH9F=D=K J(F<JKADDAF?=I >GI| E=F
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#=K =1 ELDA?K 9K YF<I= >GIlJKZIl= =DD=| >GIEAF<JC= <=F 9FM=F<K= >GFk
(F>GIE9KAGF=F ?=EE=J HS <=F DGC9D= ;GEHLK=I [ G? ?2YD<=l CLF >GI <=
JAK= A EG<JYKFAF? KAD 9K JKADD= >GFK JKZII=DJ= MA9 <AF :IGNJ=I

Access Keys
;7=JJ C=PJ =1 ?=FM=BJK9JK=1 KAD G>K= :=FPKK=<= >LFCKAGF=Il /S JA<=]
GM=Il <AJJ= ?=FM=B=

#=IL<GM=1 >AF<=J <=l HS JA<=F =F <=>AFAKAGF 9> @MADC= I=KFAF?JDATF
JGE /IDGF=J JK9F<9I< :IL?=1?1YFJ=>D9<= LF<=I1JKZKK=1 > =CJ 5 " 5 ( G?
9E=IAC9FJC= JK9F<9I< 1=;KAGF

4Yl GHEYICJGE HS 9K @MAJ <=I >GI1=K9?=J YF<IAF?=1 9> /IDGF=J JK9F<9lx<
SIL?=1?1YFJ=>D9<= =] <AJJ= KADH9JFAF?=1 ACC= FZ<M=F<A?MAJ K=JK=K
*GFK9CK <AF /IDGF= D=M=19F<ZI| =DD=1 '=9<F=K >GI| P<=IDA?=I= AF>GIE9K.

Kontakt

3F<=]l CGFK9CK >AF<=] <L =F JAEH=D CGFK9CK>GIE AF<=@GD<=F<= =K K/
CGEE=FK9I>=DK !=JC=<=F J=F<=J KAD <=F = E9AD9<I=JJ= <=| =] <=>AF=
LF<=I JAF<JKADDAF?=Il >GIl JAK=K]

Kontrolpanel
*GFKIGDH9F=D=K =| CLF JPFDA?K >GI ?DG:9D= 9<EAFAJKI9KGI=I <=| =l E
9<EAFAJKI9KGI?ILHH=F =DD=1 HS 9F<=F ES<= KAD<=DK 9<EAFAJKI9KGII=}

4.3.2 S¢.gning

( /DGF= :DAM=I :DAM=I1 9D K=CJK G? E=K9<9K9 9LKGE9KAJC AF<=CJ=I=K >
12z?=1=JLDK9K=K 9>@VYF?=1 9> :IL?=1I=KKA?@=<=1 JSD=<=J MAD =F 9FGFP
AF<@GD<JG:B=CK=l E=< JK9KLJJ=F ]/L:DA;=1=K] G? ]J1PFDA?] +YJ E=Il= GE

AF<@GD< A 9>JFAKK=K J/L:DA;=1AF? 9> AF<@GD<]

OYCC=>ZD?=F 9> JZ?=1=JLDK9K=1 A /DGF= :=JK=EE=J L< >19 >D=I= H9I9E=
<9KG JZ?=Gl<=K G? HD9;=1AF? MA?KA?=

Simpel s¢,gning

(ZM=1JK= @ZBl= @BZIF= =1 =K JZ?=>=DK HD9;=1=K 1Z?=>LFCKAGF=F ?ZI
>AF<= N=:JA<=| :ADD=<=|l G? >AD=1 (F<K9JK JZ?=Gl< G? CDAC CF9HH=F
MAJ=J CGIK =>K=1 %D=1=JZ?=GIl< C9F AF<K9JK=J M=< :IL? 9> -# G? .0 >



QGH=] #=K =1 G?JS ELDA?K 9K :IL?= NAD<;91l< > =CJ ]H ]
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<=l E9K;@=1 <= AF<K9JK=<= C919CK=1=1 #=FF= >LFCKAGF C9D<=J ]+AM=J:
JYI<=D=J 9FM=F<=DA? M=< JZ?FAF? A =F JKZII= EYF?<= I=EYIC 9K +AM=
'=FPKK=1 )9M91;IAHK

1S JZ?=1=JLDK9K JA<=F MAD <=1 MYI= DAFC KAD ] M9F;=1=K JZ?FAF?]

4.3.3 Avanceret s¢,gning
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1Z?=K=CJK | JZ?=1 =>K=1 >D=1= >GIJC=DDA?= Gl< M=< 9K CGE:AF=I=

<=E E=< -# G? .0 2=CJK=F A <=KK= x=DK MAD :DAM=
E9K;@=K E=< AF<@GD<JG:B=CK=IF=J(KAK=D AF<@GD< G?

.=JCIAM=DJ=
D AK=D 4AJ <= AF<@GD<JG:B=CK=1 @MAJ KAK=D AF<=@GD<=| <=F
= AF<K9JK=<= MYI<A
4YD? =K =DD=I >D=1= =EF=GI< 'GD< 20+ CF9H F=<
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<=1 I=KLIF=1=J A JZ?=1=JLDK9K=K JCPD AF<=@GD<= 9DD=
M9D?K= =EF=Gl< =DD=1 CLF =K =FC=0K 9> <= M9D?K=
=EF=Gl<
- JCIAM-DJ1Z? HS =K =DD=1 >D=1= GI< 9F?AM=K A AF<@GD<JG:B=CK=K.
= =PJE -JcIAM=DJ=3>=DK 12?=Gl< COF CGE}AF=I=J E=< -#
G? .0
AP <@CPiGE jzo=ClAK=1A= COF 9F?AM=J =F KA<JH=1AG<= JGE

9>?IYFJ=1 JZ?FAF?=FJ I=JLDK9K=1

(F<@GD<JKPH¥D? @MADC= AF<@GD<JKPH=I <=I ZFJC=J GE>9KK=K 9>
JZ?FAF?=F

4YD? =B=1 [ H=1JGF <=1 @91 GHI=KK=K

NGI=9KK=l | AF<@GD<JG:B=CK=K

) ‘=] C9F <L MYD?= @MADC=F JKOKLJ 4= I=KLIF=l=<=
O‘MAJAGFJ]ﬁ%‘ﬁf@?GDQG:B:CK:l JCID @9M=

#= >G1JC=DDA?= >=DK=1J =?=FJC9:=I =I :=JCI=M=K E=< @BYDH=K=CJK HS
JZ?=JA<= |/DGF= C9F L<MA<=J JS AF<@GD< A >AD=Il > =CJ /#% 5GI< G
?=EK A JPJK=E=K ?ZI1=J JZ7?:91= >GI| <=F AF<:P??=<= JZ?=E9JCAF=



4.4 Prim%ar navigation

#=F HIAEYI= FOIMA?9KAGF G?JS C9D<=K <=F @GIAJGFK9D= FOMA?9KAGF :
=| DAFCJ KAD AF<@GD< #AJJ= DAFCJ =1 JPFDA?= >19 9DD= J=CKAGF=1 9>
<=F HIAEYI= FOIMA?9KAGF A<=FKAJC E=< >ZIJK= FAM=9L 9> <=F J=CLF<YI:
JO9EE=F>9D< C9F <G? JDSJ >19 A

CGFKIGDH9F=D=K ]J(F<JKADDAF?=1 >Gl EEFLFOMA?9KAGF]

Personlige links

4.4.1 Brugernavn

%ZIJK= DAFC >19 M=FJKI= =] <=K :IL?=IF9MF <L =1 DG??=K AF< E=< 4=< ¢
IL?=IF9MF=K >SI| <L 9<?9F? KAD <AK H=IJGFDA?= H9F=D @MGI <L L<GM=
H=1JGFDA?= AF<JKADDAF?=1 G?JS C9F MYD?= @MADC= HGIKD=KJ <L MAD
AF<

Profiloplysninger og personlige indstillinger
%19 %9F=:D9<=K 4AJFAF? @9l <L 9<?9F? KAD HIG>ADGHDPJFAF?=1 G? KAI

%ZD?=F<= AF<JKADDAF?=1 C9F CGF>A?LI=1=J LF<=l H=IJGFDA?= AF<JKAD
For- og efternavn

-OMF=K 9F?AM=K M=< GHI=KK=DJ= =| 9F>ZIK A <=KK= >=DK G? C9F YF<I=]
E-mailadresse

$ E9ADI9<I=JJ= 9F?AM=K M=< GHI=KK=DJ= =| 9F>ZIK A <=KK= >=DK G? C9F
"M=I :IL?=1 1* + @9M= 9F?AM=K =F = E9QAD9<I=JJ=

Sted

(F<K9JK DGC9KAGF [ =FK=F :P GI?9FAJ9KAGF =DD=1l 9F<=K =>K=| >|AK M¢
Sprog

IDGF=J ?2IYFJ=>D9<= =1 GM=1J9K KAD JHIG? G? <L :=JK=EE=l @=I @MA
:=FPKK= ( KAD>YD<= 9> 9K /DGF= = AFJK9DD=I=K E=< JHIG?L<MA<=DJ=I

:=FPKK=J <=FF= AF<JKADDAF? JGE >GIM9D? 9> JHIG? @MAJ <=K >GI=>AF

Biografi
$F CGIK :=JCIAM=DJ= GE @M=E <L =1 G? @M9< <L D9M=I MAD :DAM= MA]
#=1 DAFC=J KAD <=FF= JA<= >19 <= AF<@GD<JG:B=CK=l <L @91 GHI=KK=K

Egen forside
30+ KAD =CJK=IF @B=EE=JA<= @MAJ <L @91 =F

Redigeringsmetode

49D?=K 9> I=<A?=1AF?JE=KG<= 9>?Z]1 @MGI<9F AF<@GD< I=<A?=1=J &ILF
]0=<A?=1AF? 9> AF<@GD< MA9 >GIELD9I=1] 2PHAJC MAD <=1 A =F /IDGF= T
'2,+ =<AKGI=F *LHL $F 561(56& =<AKGI| =1 =K K=CJK:=@9F<DAF?JHIG?I9E
MA9 =F JK9F<9I< :IGNJ=1 $F 561(56& =<AKGI ?Zl <=K ELDA?K 9K 9F?AM= .
AF<JYKK= :ADD=<=l DAFCJ G? K9:=DD=I G? ELDA?@=< >Gl 9K AF<CGHA=I
9F<I= HIG?I9EE=I > =CJ >19 .>>A;=HIG?I9EE=1 +YJ E=1= GE 561(56& =<AK«
9>JFAKK=K ]561(56&]

T¥%nd for External Editor
$OK=IFI9D $<AKGI| =1 =F L<xMA<=DJ= KAD /DGF= <=| ?Z|1 <=K ELDA?K 9K |=«<
=CJK=IF= HIG?I9EE=1 $CJ=EH=DMAJ MAD =K 5GI< <GCLE=FK GHI=KK=K A



I=<A?=1=J <AI=CK= A 5GI< G? ?=EE=J <Al=CK= KAD:9?= A /IDGF= *GFK9CK
>Gl| P<=IDA?=1= AF>GIE9KAGF

Status pCE brugeroversigt

'=]l MYD?=J GE <=F HS?YD<=F<= :IL?=1 JC9D DAJK=J HS E=<D=EJDAJK=F (
KAD>YD<= MAD MYIl= <=K E=JK @=FJA?KJEYJJA?=

Portr¥tbillede

#L C9F MYD?= 9K LHDG9<= =K HGIKIYK:ADD=<= IADD=<=K MAD :DAM= MA,
'=FPKK=l E=<D=EJDAJK=F !=EYIC 9K <=K :=<JK= I=JLDK9K GHFSJ @MAJ |
ESD=F= HAO=DJ :I=<K G? HAO=DJ @ZBK

-S1 <L @91 >GI=K9?=K <= ZFJC=<= YF<I|IAF?=l CDACC=J HS ]?=E] CF9HH=F

Rediger

3F<=Il I=<A?=1>9F=F @91 <L ELDA?@=< >GIl 9K JKPI= @MADC= HGIKD=KJ <
?SI AF< A <AK H=IJGFDA?= H9F=D

4=< FG?D= 9> HGIKD=KK=IF=JC9D E9F MYD?=

P<=IDA?=1= AF<JKADDAF?=
>LD<>ZIK #=1 C9F DYJ=J E=l= GE HGIKD=KK=1 A 9>JFAK
4.4.2 Min mappe
'‘M=1 :1L?=1 A /IDGF= @91 JGE L<?9F?JHLFCK =F E9HH= KAD 9K GHI=KK= AF

>GlJA<=F KAD <=FF= E9HH= <=1 MAJ=J @MAJ E9F CDACC=Il HS JAK :IL?=]

Indstillinger

3F<=1 ](F<JKADDAF?=I] =1 <=K ELDA?K 9K MYD?= ]J1CA>K 9<?9F?JCG<=] G~
AF<JKADDAF?=I]

Skift adgangskode
%Gl 9DD= :IL?=1= ?2YD<=| <=K 9K <=F H=I1JGFDA?= 9<?9F?JCG<= C9F JCA>

1S<9F ?2Z1 <L
*DAC HS ](F<JKADDAF?=1]
*DAC ]1CA>K 9<?9F?JCG<=] DAFC=K
(F<K9JK =CJAJK=1=F<= 9<?9F?JCG<=
(F<K9JK FP 9<?9F?JCG<=

-P 9<?9F?JCG<= CGF>AIE=1=J M=< =CJKI9 AF<K9JKFAF?
*DAC ]?=E] CF9H

-YJK= ?9F? <L DG??=1 HS JAK=K JC9D <=F FP= 9<?9F?JCG<= =FPKK=J I=



ACC= ELDA?K 9K YF<I= IL?=IF9MF =>K=I GHI=KK=DJ= 'MAJ =K :IL?=1F9MF
JCOD E9F GHI=KK=J A?=F

Personlige indstillinger

3F<=1 H=IJGFDA?= AF<JKADDAF?=Il >AF<=l <L G?JS =F D9F? IYCC= 9F<I= /
KADCFPKK=K <AF :IL?=ICGFKG (F<JKADDAF?=IF= ?2YD<=] CLF <=F HS?YDc<
DG??=K HS /=1JGFDA?= AF<JKADDAF?=1 C9F KAD =F@M=1 KA< YF<I=]
Bem¥srk % =DK=1 @MGI <=I =1 9F>ZIK =F 1Z< HIAC =1 AF<K9JKFAF? HSCIYM=

-S1 <L @91 >GI=K9?=K <= ZFJC=<= YF<IAF?=1 CDACC=J ]?=E] CF9HH=F

4.4.3 Fortryd

%GIKIP< >LFCKAGF=F ?Z| <=K ELDA?K 9K >GIKIP<= @9F<DAF?=1 <=| =M=F
%D=l= @9F<DAF?=1 CO9F >GIKIP<=J M=< 9K 9>CIP<J= ;@=;C:GO=F = HD9;=
@9F<DAF?=F ( FG?D= KAD>YD<= C9F <=K MYI= FZ<M=F<A?K 9K >GIKIP<=
=>K=| <=F 9CKL=DD= @9F<DAF? #=K =1 ELDA?K 9K 9FFLDD=I= =F >GIKIP<
4.4.4 Log ud

4=< CDAC HS ]+G? L<] DAFC=K DG??=1 <L 9> JPJK=E=K #=K =l ?G<K 9K M:
=>K=| :IL? JS >GI| =CJ=EH=D 9F<I= <=1| :IL?=1 <AF ;GEHLK=l ACC= @91l 9«
AF<@GD<=K HS <AK JAK=

4.5 Br¢,dkrumme

(/IDGF= =1l <=1 AF<:P??=K =F :IZ<CILEE= >LFCKAGF !l1=9<;ILE: <=l MAJ=I
HD9;=1AF? A JAK=KJ E9HH=JKILCKLI

4.6 Faneblade

%Gl 9K CLFF= KAD>ZB= AF<@GD< JC9D <L MYI= DG??=K HS JPJK=E=K G?

J=CKAGF E9HH= @MGIKAD <L =I KAD<=DK <= >GIFZ<F= I=KKA?@=<=1| >
E=<D=EJE9HH= #=K =| F=EK 9K J= @MGI <L @91 I=KKA?@=<=1 KAD 9K GH
HS EA<K=1>=DK=K :DAM=1 ?1ZF G? >9F=:D9<=F= ]JAF<@GD<] ]MAJ] ]I=<A"

]@AIJKGIP] GM=| AF<@GD<=K :DAM=I JPFDA?=

Bem¥usrk % ZI YF<IAF?=1 >GI1=K9?=K HS <=K =FC=DK= >9F=:D9< ?=EE=J JCO9CL
LF<=l <=K =FC=DK= >9F=:D9< 9CKAM=1=J

'M=IK AF<@GD<JG:B=CK @91 KADCFPKK=K >ZD?=F<= >9F=:D9<=

&AM=1 9<?9F? KAD E9HH=F @MGIA <=K 9CKL=DD= AF<(

=| HD9;=1=K ,9HH=FJ AF<@GD< MAJ=J A =F K9:=D #= =
(F<@GD«< AF<@GD<JG:B=CK=1 C9F MYD?=J G? CGHA=I=J GE<Z:=.
JKO9KLJ CO9F YF<I=J =DD=I G:B=CK=K C9F >DPKK=J KAD

HD9;=1AF?



‘=] AF<K9JK=J KAK=D :=JCIAM=DJ= AF<@GD< J9EK 9F
GHDPJFAF?=1 <=| L<?Zl AF<@GD<JG:B=CK=KJ HIAEYI=
#=FF= >GIELD9| GEK9D=J G>K= JGE AF<@GD<JG:B=CK=
_=<AK8>GIE_ #=| =| >ZD?=F<= HLFCK=1 A =F LF<=IE=FlI
<=FF=

U1K9F<9I< 2AK=D :=JCIAM=DJ= G? AF<@GD<

U*9K=?GIAJ=IAF?

USEF=GI< [ =K AF<@GD<JG:B=CK C9F KADCFPKK=J =

>D=l= =EF=GI< $EF=Gl<=F= C9F MYD?=J E=DD=E
=CJAJK=Il=F<= =EF=GI< =DD=Il FP= C9F GHI=KK=J §
=EF=GI< ]=CJAJK=I1=1] JS DYF?= <=K =1 KADCFPKK:
AF<@GD<JG:B=CK

UlHIG?

U #9KG=1I =F HL:DA;=1AF?J G? L<DZ:J<9KG C9F 9F?

JSD=<=J 9K =K AF<@GD<JG:B=CK =1 JPFDA?K >GI
:=JZ7?7=F<= A =F 9F?AM=K H=IAG<=

U $B=1JC9:
0=<A?=I U%GI>9KK=I= H=I1IJGF=I 9FIJM9IDA?= >GI| <=KK=
AF<@GD<JG:B=CKJ AF<@GD< (F<K9JK =F DAJK= E
IL?=IFOMF= =K HI DAFB= #=F HIAEYI= 9FJMO9IDA

>GI>9KK=I :Z1 JKS ZM=1JK (F<@GD<JG:B=CK=K =B-
I9LKGE9KAJC 9F>ZIK
U!A<I9?JIP<=l=F F9MF= HS <= H=1JGF=1 <=1 @9l
tA<I9?7=K KAD AF<@GD<=K -9MF=K HS @M=1I :A<197?
AF<K9JK=J HS =F J=H9I19K DAFB=
U.H@9MJII=K [ FOIMF = HS I=KKA?@=<J@9M=1I=
U (F<JKADDAF?=I
" $CJICDL<=Il >19 E=EFLFOIMA?9KAGF [ @MAJ <=FI
;@=;C:G0O =1 9>CIP<J=K MAJ=J <=K 9CKL=DD:
AF<@GD<JG:B=CK ACC= A E=FLFOMA?9KGF=F
>GIL<JYKK=]l 9K <=F HS?YD<=F<= AF<@GD<J
MA9 CGFKIGDH9F=D=K >GI E=FLFOIMA?9KGF =
KAD 9K :DAM= MAJK A E=FLFOIMA?9KAGF=F
[1YJ=FK9KAGFJ>GIE 1= 9>JFAK
(F<@GD<J>GIK=?F=DJ= 1= 9>JFAK

4AJ=1 AF<@GD<JG:B=CK L<=F ELDA?@=< >GI I=<A?=1AF
4A7 AF<@GD< #G? C9F E9F M=< 9K CDACC= HS =K >=DK >S
I=<A?=1AF? A <=K >=DK 9D=F=

3F<=1 0=KKA?@=<=1 KAD<=D=J +GC9D= 0=KKA?@=<=1 K.
0=KKA?@=<=IAF<@GD<JG:B=CK =DD=I| <=F 9CKL=DD= E9HH= +YJ E=|

AIJKGIAC %9F=:D9<=K AF<=@GD<=| AF>GIE9KAGF GE <= YF<IAF?
@91 MYI=K >GI=K9?2=K 9> <=K 9CKL=DD= AF<@GD<JG:B:
'=1>19 C9F =K >ADG:B=CK @=FK=J F=< KAD <AF DGC9D-=
#GNFDGO9<  oyp<=I CLF >GI AF<@GD<JKPH=F |%AD]
#AJJ= >9F=:D9<= =| CLF KAD?YF?=DA?= A>:E AF<@GD-
]['=?AM=F@=<=1] 4=< CDAC HS >9F=:D9<=F= @91 <L ELL
>Gl 9K ?=EE= KA< JK=< >G| =F 9CKL=D :=?AM=F@=< A
("9D G? 4;9D CGEHO9KA:D= C9D=F<=| % =CJ C9F <L :DC
HS 4"9D G? JS MAD :=?AM=F@=<=F :DAM= ?=EK A <AF .
C9D=F<=]|

("9D 4"9D



4.7 Portletter

IGIKD=KK=1 MAJ=J A JAK=KJ @ZBIl= G? M=FJKI= JA<= /DGF= AFCDL<=I=1F
I=EYIC 9K <= >D=JK= HGIKD=KJ CLF MAJ=J @MAJ <=l >AF<=J AF<@GD< J
>G| <=F HS?YD<=F<= HGIKD=K [ > =CJ MAJ=J F=NJ HGIKD=KK=F CLF @ M/

HL:DA;=I=K FP@=<

U"9D=F<9I
(F<:P??=K HGIKD=K <=| MAJ=I =F C9D=F<=| E9KIAO GM=1JA?K GM=I
4A3=J JGE JKI9F<9I< ZM=I1JK A @ZBI= JA<=

U $SM=FKJ
(F<:P??=K HGIKD=K <=1 MAJ=I =F DAJK= E=< HL:DA;=l=<= =M=FKJ
4A3=J JGE JK9F<9I< A @ZBI= JA<= LF<=1 ]-=NJ] HGIKD=KK=F

U %9IMGIAK=J
(F<:P??=K HGIKD=K <=| MAJ=Il =F DAJK= E=< DAFCJ KAD AFK=IF= JA
IL?=1

U +G?AF

U

(F<:P??=K HGIKD=K <=1 2?AM=| ELDA?@=< >G| AF<K9JKFAF? 9> :IL?=
9<?9F?JCG<=

-OMA?9KAGF

IGIKD=K <=1 MAJ=1 DAFCJ KAD <=F 9CKL=DD= E9HH=J LF<=1JA<=]I

U

-=NJ

(F<:P??=K HGIKD=K <=1 MAJ=1 =F DAJK= E=< HL:DA;=l=<= =M=FKJ
4AJ=J JGE JK9F<9I< A @ZBIl= JA<= LF<=1];9D=F<91] HGIKD=KK=F
0=;=FK

/IGIKD=K <=1 MAJ=1 J=F=JK GHI=KK=K AF<@GD<

0=D9K=x<

/GIKD=K <=1 MAJ=I| <= J=F=JK= GHI=KK=<= AF<@GD<JG:B=CK=Il <=
JO9EE= =EF=GI< JGE <=K HS?YD<=F<= AF<@GD<J@GD<G:B=CK
4A3=J JGE JK9F<9I< A @ZBIl= JA<= LF<=1 ]$M=FKJ] HGIKD=KK=F

0=MA=N

/IGIKD=K <=1 MAJ=l AF<@GD<JG:B=CK=l <=1 9>M=FK=| ?G<C=F<=DJ=
'"MAJ =F 9<EAFAJKI9KGI JCI9D ?G<C=F<= AF<@GD< KAD HL:DA;=1AF?
JPFDA? G? AF<=@GD<= DAFCJ KAD <=K HS?YD<=F<= AF<@GD<

011 %==<

/IGIKD=K E9F C9F AEHGIK=1= =K 1JJ >==< KAD

y,9F C9F AF<JKADD= @MGI E9F?= FP@=<=1 <=1 JC9D MAJ=J G? @MGI
GH<9K=1=J

1=91;@
/IGIKD=K <=| AF<=@GD<=l =K JZ?=>=DK KAD JZ?FAF? HS JAK=K



4.7.1 Redigering af portletter

#=1 =1 ELDA?@=< >GI| 9K I=<A?=1= @MADC= HGIKD=KK=l E9F MAD @9M= M
HD9;=1AF? J9EK HS HD9;=1AF?=F 9> <=F =FC=DK= HGIKD=K HS JA<=F

-S| <L JKSI HS <=F JA<= @MGI <L MAD @9M= D9M= YF<IAF?=1 KAD>,

<EAFAJKI=I HGIKD=KK=1 +AFC=K DA??=1 LF<=Il HGIKD=KK=IF= A :S<
JA<=
4YD? << HGIKD=K A ILDD=E=FL=F ZM=I1JK =DD=1 MYD? !DG;C LF:DG;
F=<=

3F<=1IDG;C LF:DG;C HGIKD=KJ =l <=| ELDA?@=< >GI| 9K JYKK= >Gl
AF<JKADDAF?=l >Gl @=F@GD<JMAJ ?ILHH=HGIKD=KK=I AF<@GD<JK
>19 <=F GM=IDA??=F<= E9HH=
#= AF<JKADDAF?=I =1

4AJ 9DKAK

IDGC=I

"nNL? AF<JKADDAF?=1 >19 GM=FJKS=F<= E9HH=
*DAC HS 19M= J=KKAF?J &=E F=<=I1JK HS JA<=F
'"MAJ <L MAD YF<I= HS HD9;=1AF?=F 9> HGIKD=KK=IF= :IL? <= :DS H/
'"MAJ <L MAD JD=KK= =F HGIKD=K CDAC HS <=K IZ<= CIP<J A :GCJ=F

4.8 Handlinger tilknyttet det aktuelle indholdsobjekt.

/IS <=FF= HD9;=1AF? >AF<=| <L @9F<DAF?=1 <=| =1 KADCFPKK=K <=K =FC-=

Handlinger

'O9F<DAF?=1 AF<=@GD<=1 CGEE9F<G=IF= ]*DAH] ]1*GHA=1] ]1D=K] G? @MA.
9CKAM=1=K =1 CGEE9F<G=F ]J(F<JYK] KAD>ZB=K 1GE FOMF=F= 9FKP<=I| 7/
CGEE9F<G=l ELDA?@=< >G| 9K CDAHH= >B=IF=1 >GI =>K=1>ZD?=F<= 9K A

CGHA=1 K9?=1 =F CGHA 9> <=K 9CKL=DD= AF<@GD<JG:B=CK JD=KK= =DD
AF<@GD<JG:B=CK JGE 9DD=I=<= =| |]CDAHH=K] =DD=1 J]CGHA=1=K]

'MAJ =F AF<@GD<JKPH= AF<=@GD<=| JH=;A=DD= >LFCKAGF=1 MAD <= G>
HLFCK A E=FL=F '9F<DAF?=1 =DD=1 MA9 =F AF<JKADDAF? A *GFKIGDH9F=I
4.8.2 Visning

#=FF= E=FL AF<=@GD<=| ELDA?@=< >GI| 9K MYD?= @MGI<9F AF<@GD<JG
@M=1 E9HH= =DD=I1 <PF9EAJC= DAJK= C9F E9F MYD?= =F MAJFAF? <=| 9F
HIYJ=FK=l= EO9HH=FJ AF<@GD< >GI| 9F<I= :IL?=1= G? 9FGFPE= :=JZ?=F<=

AF<@GD<JKPH=I C9F @9M= @M=1 <=1=J MAJFAF?=1 KADCFPKK=K > <= AF
CLF E9HH=1 G? JE9IK E9HH=1 JGE @9! KADCFPKK=K >D=I= >GIJC=DDA?= 1|

%ZD?=F<= MAJFAF?=1 =1 KADCFPKK=K JK9F<9I< E9HH=

Liste
#=FF= MAJFAF? AF<=@GD<=I| <= =FC=DK= AF<@GD<JG:B=CK=1J KAK=D >G



JA<JK= GH<9K=IAF? +AJK=F =1 CIGFGDG?AJC JGIK=1=K

Enkel liste
#=FF= MAJFAF? AF<=@GD<=|l CLF AF<@GD<JG:B=CK=IF=J KAK=D G? :=JClI.
]>LD<] MAJFAF?

Tabel
1GE KAKD=F 9F?AM=1 MAJ=J AF<@GD<JG:B=CK=IF=J AF>GIE9KAGF A =F K



Store ikoner
#=FF= MAJFAF? MAJ=| :ADD=<=| HD9;=1=K A <=F HS?YD<=F<= E9HH= JGE I
AF<@GD<JG:B=CK=l MAJ=J LF<=| EAFA:ADD=<=| HS J9EE= ES<= JGE M=< |

4.8.3 V¥lg forside

#=FF= >LFCKAGF =1 CLF KAD?YF?=DA? FSI =F E9HH= =1 9CKAM G? ?AM=I
@MADC=K AF<@GD<JG:B=CK <=1JC9D MAJ=J JGE E9HH=FJ >GIlIJA<= 'MAJ
<=1 JO9EE=FDA?F=J E=< AF<=0 @KE >AD=F 'MAJ <L =>K=|1 9K @9M= M9D?K
>GlJA<= A JK=<=K ZFJC=I| =F DAJK=MAJFAF? MYD?=1 <L <=F :DGK :D9F<K






5. Oprettelse af indhold

(F<@GD< <9FF=J M=< 9K GHI=KK= AF<@GD<JG:B=CK=l E=< <= KAD?YF?=D
N=:JA<= FP@=< =DD=| :ADD=x<=

39FJ=K GE AF<@GD< GHI=KK=J A =F E=<D=EJE9HH= =DD=1 =F E9HH= @ M(
KAD<=DK I=KKA?@=<=1 AFMGDM=Il=]l GHI=KK=DJ= 9> AF<@GD< >ZD?=F<=
U 49D? 9> AF<@GD<JKPH=[ > =CJ N=:JA<= E9HH= =DD=1 >AD
U #=>AF=1AF? 9> HIAEYI AF>GIE9KAGF > =CJ GHI=KK=DJ= 9> K=CJK
U2AD>ZB=DJ= 9> E=K9<9K9 M9D?>1AK
U*GF>A?LI9KAGF 9> KA<JIJKPIAF? G? CGEE=FK9I>LFCKAGF M9D?>1AK
U/L:DA;=IAF? 9> AF<@GD<JG:B=CK
U *9K=?GIAJ=1AF? MI9D?>1AK
U/L:DA;=IAF?J G? L<DZ:J<9KG M9D?>1AK
U$B=1JC9: MI9D?>1AK
U (F<JKADDAF?=1 M9D?>1AK
U/I=J=FK9KAGF EG<= M9D?>1AK
U29:D= G> ;GFK=FKJ M9D?>1AK

5.1 Validering af indtastninger

'"MAJ =F IZ< HIAC =1 MAJK KAD @ZBIl= >GIl =K >=DKJ KAK=D :=KP<=] <=K ¢
#=KK= ?YD<=1 A >GI:AF<=DJ= E=< GHI=KK=DJ= 9> !IL?=ICGFKA JSM=D JGE

5.2 Opret indholdsobjekt

( =F /IDGF= JK9F<9I< CGF>A?LI9KAGF @91 9DD= :IL?=Il= <=1=J =?=F E9HH=
I=KKA?@=<=1 KAD 9K GHI=KK= AF<@GD< A %Gl 9K FIMA?=1= KAD <AF E9F}
JH=1JGFDA? E9HH=] A @ZBl= JA<= 9> KGH:BYDC=F

(F<@GD< C9F GHI=KK=J HS ES<=I

( HLDD<GNF E=FL=F ]2AD>ZB FPK AF<@GD<] MYD?=J AF<@GD<JKPH= %
<=l=>K=1 :DAM= GHI=KK=K A J9EE= E9HH= JGE E9F =1 HD9;=1=K A



*DAC >9F=:D9<=K JE9HH=] 4YD? AF<@GD<JKPH=Il <L ZFJC=1 GHI=KK=K /
*DAC HS CF9HH=F ]2AD>ZB FPK AF<@GD<]

5.2.1 Indholdstyper

#= >G1JC=DDA?=JD9?J AF<@GD< JGE <=K =l ELDA?K 9K GHI=KK= C9D«<=
=FC=DK ]=CJ=EHD9I] > =CJ =F E9HH= =DD=I =F N=:JA<= 9> =F JS<9F AF<
AF<@GD<JG:B=CK

( =F /IDGF= JK9F<9Il< AFJK9DD9KAGF >AF<=J KG JD9?J AF<@GD<JKPH=I

Folderish [ E=< <=FF= AF<@GD<JKPH= GHI=KK=J AF<@GD<JG:B=CK=Il JGE C¢

AF<@GD<JG:B=CK=l $CJ=EH=DMAJ C9F <=1 HD9;=1=J LF<=I=EF=DAJK=I A
#=KK= ?2YD<=l AF<@GD<JKPH=IF=
U ,9HH= 9FM=F<=J KAD JKILCKLI=I= AF<@GD< > =CJ C9F =F E9HH= C
=DD=I :ADD=<=1
U#PF9EAJC= DAJK=Il [ =l HIY<=>AF=Il=<= JZ?FAF?=1 <=1 C9F AF<=@GC
LF<=IAF<<=DAF?=1 +YJ E=1= GE #PF9EAJC= DAJK=I A HH=F<ACJ

Non-folderish KPH=1AF<@GD<JG:B=CK=1 <9FF=K E=< <AJJ= AF<@GD<JKPH=I A
<=F AF>GIE9KAGF <=1 =1 AF<K9JK=K M=< GHI=KK=DJ= I=<A?=1AF?
#=KK= ?2YD<=l AF<@GD<JKPH=IF=

U5=:JA<= JKI9F<9Il< N=:JA<= G>K=JK GHI=KK=K G? I=<A?=1=K E=< 56

U!I=?2AM=F@=< [ AF<@GD<JG:B=CK <=1 :=JCIAM=] =F :=?2AM=F@=< JG
C9D=F<=I=F

U %AD 5GI<>AD=Il /#%_=1 G? 9F<Il= >AD=1 C9F LHDG9<=J G? <=D=1J

U!ADD=x<= :ADD=<=]1 C9F MAJ=J JGE J=DMJKYF<A?= G:B=CK=I| =DD=1

N=:JA<=l GHI=KK=K E=< 561(56& =<AKGI
U +AFC C9F GHI=KK=J G? =CJ=EH=DMAJ MAJ=J HS #PF9EAJC= DAJK=
U-P@=< [ JGE ]N=:JA<=] E=F C9F MAJ=J JGE DAJK= M=< CDAC HS DA



5.2.2. Ekstra indholdstyper

( <= >D=JK= /DGF= DZJFAF?=1 MAD <=| MYI= >D=Il= AF<@GD<JKPH=I KAD?"
:=JCI=MF= #AJJ= KPH=1 C9F MYI= ?19KAJ AF<@GD<JKPH=I L<MACD=K 9> ¢
=DD=1 AF<@GD<JKPH=1 <=I| =1 JH=;A=DK KADH9JJ=K G? D=M=I1=K 9> =F /D

5.2.3. Begr¥ansning i tilf¢ jelse af indholdstyper

-=<=1JK A >9F=:D9<=K ]2AD>ZB AF<@GD<] C9F E9F MYD?= ]:=?2IYFJFAF?=1]
JA<= @MGI| E9F C9F AF<JKADD= :=?IYFJFAF?=1 >Gl @MADC= AF<@GD<JKI
<=F ?AMF= E9HH= #AJJ= :=?IYFJFAF?=1 =| <=K CLF =B=I=F 9> EOQHH=F =DI

9<EAFAJKI9KGII=KKA?@=<=1 <=1 C9F JKADD= HS

Foretrukne =1 AF<@GD<JKPH=1 <=| :DAM=1 MAJK LEA<<=D:91K FSI E9F 9CKA|
(F<@GD< ILDD=E=FL=F
Tilg%angelige =1 AF<@GD<JKPH=I JGE E9F C9F >S MAJK G? JS MYD?= M=< 9K

2AD>ZB (F<@GD< ILDD=E=FL=F

5.3 F3lles funktioner for alle indholdstyper

DD= AF<@GD<JG:B=CK=Il > =CJ N=:JA<=1l >AD=1 G? :ADD=<=1 @91 =F KAK
JCOD C9F L<>PD<=J M=< GHI=KK=DJ=

5.3.1 Titel

2AK=D :Zl MYI= CGIK G? HIY;AJ 2AKD=F 9FM=F<=J KAD >ZD?=F<=
U'MAJ =K AF<@GD<JG:B=CK MAJ=J A E=FLFOMA?9KAGF MAD <=K MYI=
JPFDA? A E=FLFOIMA?9KAGF=F
U2AKD=F MAJ=J A JZ?FAF?=1 >GI=K97?=K E=< <=F AF<:P?7?=<= JZ?=>LF
JZ?=1=JLDK9K=1 >GI1=K9?=K E=< =CJK=IF= JZ?=EQ9JCAF=1 JGE > =CJ
U2AKD=F MAJ=J A :!IGNJ=1=FJ KGH:BYDC=



5.3.1 Beskrivelse

( :=JCIAM=DJ=)>=DK=K AF<K9JK=J =F CGIK J9EE=F>9KFAF? G? =DD=1I :=KF
AF<@GD<JG:B=CK=KJ AF<@GD< !=JCIAM=DJ= 9FM=F<=J KAD >ZD?=F<=

U!=JCIAM=DJ=F MAJ=J A JZ?FAF?=1 >GI1=K9?=K E=< <=F AF<:P??=<= J.
JZ?=1=JLDK9K=l >GI1=K9?=K E=< =CJK=I1F= JZ?=E9JCAF=1 JGE > =CJ

U (F<JYKK=J A _>=<_ K=CJK DA?= LF<=l KAK=D M=< MAJFAF? 9> AF<@

U4AJ=J JGE L<<P:=F<= K=CJK A HGIKD=KJ > =CJ A _1=F=JK= FPK HG

Vigtigt: Hvis oprettelsen fortrydes b¢r det ikke-anvendte (tomme) objekt slettes. Dette
g¢res ved férst at finde indholdsobjektet ved at vise mappens indhold vha. fanebladet

OmappeO og dern¥st afkrydse feltet til venstre for objektet og afslutte med at klikke
knappen OsletO under objektet.

%Gl 9K :DAM= CDG?=1= HS @MGI<9F <= >GIJC=DDA?= AF<@GD<JKPH=I 9F
9K :IL?= =F @9DM KAE=J KA< KAD 9K =CJH=1AE=FK=1=

+YJ 9>JFAKK=K ]*MAC?LA<=] A <=FF= E9FL9D >GI =F 9FMAJFAF? HS @MG
AF<@GD<JKPH=I GHI=KK=J

5.4 F¥lles funktioner for non-folderish indholdstyper

-GF >GD<=IAJ@ KPH=l AF<=@GD<=1| >ZD?=F<= >YDD=J >LFCKAGF9DAK=K=
F=<=1JK HS JA<=F FSI <L HD9;=1=K HS A =K AF<@GD<JG:B=CKJ JI=<A?=1]

5.4.1 Kommentar

DD= AF<@GD<JG:B=CK=1 A /DGF= C9F CGEE=FK=1=J 9> :IL?=I= <=I| =I DG
ELDA? 9K CGEE=FK=Il= =F CGEE=FK9l G? <=IM=< JK9IK= =F JKIS<] DD= *(
DYJ=J 9> 9FGFPE= :1=JZ?=F<= 'MAJ <L ZFJC=I| 9K 9FM=F<= >LFCKAGF=F C

LF<=1 ]2ADD9< CGEE=FK9I] #= <PF9EAJC= DAJK=Il C9F G?JS CGEE=FK=I=
>LFCKAGF=F KAD LF<=l >9F=:D9<=K ]$?=FJC9:=1]

5.4.2 Relateret indhold

#=FF= >LFCKAGF ?Z| <=K ELDA?K 9K D9M= I=>=|=F;=1 AFK=IF= DAFCJ KA

HGIK9D=F #=1 GHI=KK=J 9LKGE9KAJC DAFCJ KAD <= M9D?K= G:B=CK=1I1 JG
AF<@GD<JG:B=CK=KJ MAJFAF?

5.4.3 N%aste/Forrige knap (Kun mapper)

'"MAJ <=FF= >LFCKAGF =1 JDS=K KAD MAD <=| MYI= =K DAFC KAD FYJK= G
AF<@GD<J=D=E=FK F=<=1JK HS JA<=F >GI| @M=IK =D=E=FK JS E9F ACC=
KAD E9HH=F %LFCKAGF=FndfliltnyieK A DFI<FE< =49 F = : [R&digeK



5.5 Billeder

(/DGF= C9F <L GHI=KK= G? 9<EAFAJKI=I= :ADD=<=1 |ADD=<=| C9F <L 9FWN
JK9F<9Il< N=:JA<=l <=| DAFC=J KAD >19 561(56& =<AKGI=F =DD=I MAJ=J A
AF<@GD<JKPH=F JC9D <L :IL?= :ADD=<>GIE9K=IF= BH? ?A> =DD=1 HF?
#=K C9F G>K= 9F:=>9D=J 9K 9DD= :ADD=<=1 HD9;=1=J A =F E9HH= G? =M:-
A IG<=F 9> JAK=K #=K ?AM=] =K ?G<K GM=1:DAC G? ?ZI <=K F=EK 9K ?=F:

'"MAJ <L ZFJC=1 9K GHI=KK= =K :ADD=<= JC9D <L ?ZI= >ZD?=F<=

4Y1 JACC=1 HS <L =1 HD9;=1=K A <=F E9HH= <L ZFJC=I| :ADD=<=K LH
4YD? 'ADD=<=_ >19 HLDD<GNF E=FL A @ZBl= @BZIF= =DD=1 A HLDD
>9F=:D9<=K _,9HH=_

4YD? :ADD=<= M=< 9K CDACC= _&=FF=EJ= :IGNJ=_

(F<K9JK KAK=D 'MAJ KAK=D ACC= AF<K9JK=J AF<JYKK=J :ADD=<=K
*DAC _?=E_ CF9HH=F F=<=1JK

1GE E=< 9DD= 9F<Il= AF<@GD<JG:B=CK=l @91 <L ELDA?@=< >GI| =>K=1>ZD"
tADD=<= G? I=<A?=l= <=KJ =?=FJC9:=1 #=IL<GM=I| C9F <L @=FK= :ADD=x<=
yGEHLK=1 I=<A?=Il= <=E G? LHDG9<= <=E A?=F

'"MAJ <L @91 E9F?= :ADD=<=|l C9F <=K 9F:=>9D=J 9K KAD<=D= <AF= :ADD=
CI9F >AF<=J G? > =CJ MAJ=J HS GM=1JA?K=1 <9FF=K E=< #PF9EAJC= DAJK

5.6 Filer

$K >AD AF<@GD<JG:B=CK A /DGF= C9F MYIl= 9DD= KPH=1 9> >AD=I| > =C1J
<GCLE=FK =DD=I| =F /#% >AD %G| >AD=1 ?2YD<=| <= J9EE= >Gl@GD< JGE >
<G? KADCFPKK=K =K =CJKI9 >9F=:D9< <=| @=<<=l _@=FK_ @MGILF<=1] <=
>AD=F F=< KAD <=F ;GEHLK=l <L 91:=B<=1 HS ,LDA?@=<=F >GI| 9K ?=EE= >
E=< KAD<=DAF? 9> DGC9D= I=KKA?@=<=1 ?Z| <=K ELDA?K >GI @M=1 =FC=I

@MGIKAD 9<?9F?=F C9F CGFKIGDD=1I1=1J
#PFO9EAJC= DAJK=I

#PFO9EAJC= DAJK=I A /DGF= C9F J9EE=FDA?F=J E=< HIY<=>AF=Il=<= JZ?FA
<9K9:9J= GHJD9? #= #PF9EAJC= DAJK=l ?AM=1 <A? ELDA?@=<=1 >GI| 9K <:

CIAK=IA=l <=| >LF?=1=1 JGE I1=?D=1 >GlI @M9< <=1 JC9D MAJ=J HS <=F DA
CIAK=1A=1 <=1 C9F MYD?=J AE=DD=E <=>AF=1=J A CGFKIGDH9F=D=K LF<-=
#PFO9EAJC= DAJK=I] #PF9EAJC= DAJK=l GH<9K=1=J 9LKGE9KAJC FSI <=1 K
JGE GH>PD<=] <= M9D?K= CIAK=IA=l 'MAJ <L =CJ=EH=DMAJ ZFJC=1 =F DA
<=l =1 EAF<I= = ESF=<=1 ?9ED= G? JGE @91 KAD>ZB=K =EF=GI<=K |I=>=

GHI=KK=K 9> :IL?=I=F <EAF C9F <L :IL?= =F #PF9EAJC DAJK= KAD 9LKGE
<=FF= GM=1JA?K

#PFO9EAJC= DAJK=Il AF<=@GD<=Il =F ELDA?@=< >GI| 9F<I= :IL?=1= G? 9FGFF
9:GFF=I= HS =K 011 >==< #=IM=< =] <=K ELDA?K 9K 9:GFF=1= HS FPK AF<
#PFO9EAJC= DAJK=I

#PFO9EAJC= DAJK=I =1 =K JYI<=D=J CI9>K>LD< MYICKZB JS FDDBA<K KA<
CGFK9CK <AF /IDGF=D=M=19F<ZI| >G| P<=IDA?=1= AF>GIE9KAGF



5.8 Webside

(F<@GD<JKPH=F 5=:JA<= I=<A?=1=J HIAEYIK M=< @BYDH 9> 561(56& $<AK
:=JCI=M=K LF<=] E=F @=1JC9D FYMF=J FG?D= AF<JKADDAF?=1 JGE G
MAJFAF? 9K ?Z1=

5.8.1 Pr3¥sentationsform

,9F C9F ?ZIl= <=K ELDA?K >GI| :IL?=1= 9K >S MAJK AF<@GD<=K A HIYJ=FK9
JDA<=J@GN @MGI E9F CDACC=1 JA? A?=FF=E JA<=IF= [/IYJ=FK9KAGFJ>G
L< >19 '=9<AF?J JGE =l =F <=D 9> JKADE=FL=F J= :=JCIAM=DJ= 9> MYICK

#MJ >Gl @M=l @=9<AF? E9F @91 :DAM=Il <=| ?=F=I=1=K =F JA<= A HI
,9F JDSI ELDA?@=<=F >GI| HIYJ=FK9KAGFJ>GIE KAD LF<=1 (F<JKADDAF?=I
>9F=:D9<=K 0=<A?=|

5.8.2. Indholdsfortegnelse

(F<@GD<J>GIK=?F=DJ=F MAJ=I1 JA? JGE =F :GCJ ZM=1JK HS JA<=F +A?=J(
IN'YIJ=FK9KAGFJ>GIE=F =1 <=FF= G?JS ?=F=I=I1=K L< >19 '=9<AF?J G? E9F
LF<=1 (F<JKADDAF?=1 JGE DA??=1 LF<=l >9F=:D9<=K 0=<A?=]

5.9 WYSIWYG-Editor

( =F /IDGF= JK9F<9Il< AFJK9DD9KAGF MAD 561(56& =<AKGI=F *LHL MYI= KA

*LHL LF<=1JKZKK=1 :IL? 9> :IGNJ=IF= (FK=IF=K $OHDGI=I -=KJ;9H=
G? FP=1= M=1JAGF=I
'MAJ *LHL ACC= =1 JPFDA? JS CGFKIGDD=1 GE *LHL =1 M9D?K JGE I=<A?=

MYD?= ]JEAF= AF<JKADDAF?=1] G? <=I=>K=I ]JH=IJGFDA?= AF<JKADDAF?=1]
I=EYIC !lIL?=IF= C9F AF<AMA<L=DK :=JK=EE= GE >=DK:9J=1=<= AF<K9JKF/

JC9D 9FM=F<=J >I=E>GI| 561(56& =<AKGI| LF<=| JEAF= AF<JKADDAF?=1] ]/=
HIY>=1=F;=1]

5.9.1 Indkopiering af tekst fra andre programmer

#=K =1 ELDA?K 9K AF<CGHA=I= K=CJK G? =D=E=FK=I <AI=CHCIARGIAK<GCL
561(56& =<AKGI=F *LHL I=FJ=1 9LKGE9KAJC >GIE9K=IAF?JCG<= <=| ACC-
#=K =1 <=JL<=F ELDA?K >GI ?DG:9D= 9<EAFAJKI9KGI=I 9K <=>AF=1= FP=
>B=IF=J =DD=1 =MK :A:=@GD<=J #=KK= ?ZI=J HS >ZD?=F<= ES<=

&S KAD *GFKIGDH9F=D=K

*DAC HS ]*LHL MAJL9D =<AKGI] LF<=I ]*GF>A?LI=IAF? 9> HIG<LCK=1I]
*DAC ?=E =>K=I| <L @91 >GI1=K9?=K <AF= AF<JKADDAF?=I

#=K =1 G?JS ELDA?K 9K AF<K9JK= K9?J G? "JJ CD9JJ=I <=1JC9D >B
FSIJCLHLAF<@GD<] ?=EE=J #=KK= ?Z1=J AEA<D=IKA< LF<=| HLFCK=
CGFKIGDH9F=D=K G? =I :=JCI=M=K LF<=1



5.9.2 V¥arkt¢ jslinien

.M=1 AF<K9JKFAF?J>=DK=K J=J =F MYICKZBJDAFA= 'M=IK MYICKZB MAD F
>GICDY91=K &=F=I=DK C9F =F CGIK :=JCIAM=DJ= 9> MYICKZB=KJ >LFCKAG

ELJ=F @=F GM=1 MYICKZB=KJ ACGF '=I =I =F J9EE=F>9KFAF? 9> MYICKZB
DYF?=I= >GICD9IAF?=1 =F< <=E E9F C9F DYJ= M=< 9K CZI= ELJ=F @=F GNMN
Stilmenuen. "nL?=3 KAD 9K 9F?AM= KPHG?19>AJC JKAD >GlI

9>JFAK 49D?ELDA?@=<=IF= MAD ELDA?MAJ MYI= KADH9
@B=EE=JA<=J <=JA?F JC9:=DGF #G? C9F <=K >GI| =F JK¢
IDGF= CGF>A?LI9KAGF =EYIC=J 9K M9D?ELDA?@=<=F \-
=FPKK=J KAD :1Z<K=CJK \.M=1JCIA>K] KAD GM=1JCIA>K-=
@GM=<9>JFAK G? \3F<=IIL:IAC] KAD GM=1JCIA>K=I] >GI L
\WGIE9KK=1=K] HD9;=1=1 <=K E9IC=Il=<= 9>JFAK A =F C9J.
=F FP :9??ILF<J>9IM= G? CO9F :IL?=J KAD JYIDA?K 9K >I=
=K K=CJK9>JFAK

I=EYIC 9K >GIE9KK=IAF?JELDA?@=<=1F= MAIC=]l HS =K @
9>JFAK ACC= CGIK=I= K=CJK:A<<=| AF<=F 9>JFAKK=K

Formattering #L CO9F :IL?= <AJJ= CF9HH=I1 KAD 9K YF<I=
E=DDfH Gkursiv >GI| =K E9IC=1=K JKRPCC= K=CJK

Justering #AJJ= CFO9HH=I1 :IL?=J KAD 9K MYD?= GE =K JKF
K=CJK JC9D MYI= @ wvéngir&idletd M Ackntreret =DD=I
h¢jrestillet #AJJ= AF<JKADDAF?=1 MAIC=1 HS =K @=DK 9>

DA?=JGE A =K K=CJK:=@9F<DAF?JHIG?I9E

Punktlister definitionslister G hummerede lister. 4 A
9F:=>9D=| 9K <L :IL?=1 <AJJ= MYICKZB=1 A JK=<=K >GI| E
9K AF<JYKK= FLEI= =DD=1 HLFCK=1 %G| 9K 9>JDLKK= =
JD=KK=J <=K JA<JK= KGEE= HLFCK G? <=| KIPCC=J KG
=FK=I
#=>AFAKAGFJDAJK=Il =1 JYIDA?= DAJK=l <=| H9IMAJK CF
JYKFAF?=1 J9EE=F #=F =F= JYKFAF? =1 JGE L<?9F?JHLF
=Kkegreb G? <=F 9F <=definifion 9> <=KK= :=?I=: $K
=CJ=EH=D HS =K JS<9FK H9l =I
Plone
"GFK=FK E9F9?=E=FK JPJK=E :9J=I=K HS 7GH= G?
IPK@GF
For¢ g/formindsk indrykning (F<IPC <=F E9IC=Il=<=
K=CJK
Zoom. 'MAJ <L @9l :IL? >GIl E=I= HD9<J 9K 91:=B<= HS C9

<L L<MA<= AF<K9JFAF?J>=DK=K JS <=K >PD<=l @=D= JC

Inds%t et billede #L CO9F :IL?= <=KK= MYICKZB KAD 9K
AF<JYKK= =K :ADD=<= JGE A >GIM=B=F =1 :D=M=K LHDG
@B=EE=JA<=

Internt link #=KK= MYICKZB :IL?=J KAD 9K DAFC= KAD =F
=CJAJK=1=F<= /IDGF= JA<= AFK=IFK HS <AK JAK=



Eksternt link 4AD <L DAFC= KAD =F AFK=IF=K JA<= > =CJ
9F<=F @B=EE=JA<= C9F <L :IL?= <=KK= MYICKZB KAD 9k
?=F=1=1= =K DAFC

Tabel #=KK= MYICKZB :IL?=J KAD 9K D9M= K9:=DD=1| E=<
<A? ELDA?@=< >GI| > =CJ 9K 9F?AM= 9FK9D IYCC=I] G? 9
CGDGFF=1 4=< 9K @ZBI=CDACC= HS K9:=DD=F C9F <L K/
IYCC= =DD=I CGDGFF= =DD=1 JD=KK= =F =CJAJK=I=F<=
,=1= CGEHDA;=I=<= K9:=DD=I C9F CGFJKIL=1=J M=< 9K Il
CAD<=CG<= MYICKZB=K G? 9F?AM= K9:=DD=F A IS '2,+

Fortryd/gendan #AJJ= CF9HH=I C9F :=FPKK=J KAD HS
MOFDA? MAJ 9K >GIKIP<= =DD=I ?=F<9FF= YF<IAF?=I] A
1Z<K=CJK=F JGE <=K C=F<=J >19 =K FGIE9DK
K=CJK: =@ 9F<DAF?JHIG?I9E #=F MAIC=1 JGE 1=?=D HS @
9>JFAK E=F <=KK= =| ACC= @=DK CGFJ=CM=FK #=1 =1 H
@AJKGIAC HS GECIAF? YF<IAF?=I

Rediger HTML-kilde (JK=<=K >GI 9K :IL?= *LHL JGE =K
K=CJK:=@9F<DAF?JHIG?I9E C9F <L MYD?= 9K JCIAM= "2,
<AI=CK= AF< A AF<K9JKFAF?J>=DK=K #=KK= ?AM=1 <A? |
GM=1 <AK <GCLE=FK E=F KAD ?=F?YD< @9l <L ACC= 9<?
@BYDH=>LFCKAGF=I1 JGE > =CJ >GIE9KK=IAF? 19EKA<A
<L KIPCC=1 HS <=KK= ACGF >B=IF=J =MK >GIE9K=1AF?J
'2,+ >ADK=1=K JGE AF<JKADD=J LF<=1 CGFKIGDH9F=D .
%ADK=1 JGE =1 >LD?K E=< @MAJ <L @91 AF<JYK K=CJK
5GI<

5.9.3 Brug af billeder i dokumenter

*LHL KADD9<=l 9K <L AF<JYKK=| :ADD=<=1 <=| DA??=1 ?=EK HS <AF @9I<
:ADD=<=] <L 9DD=Il=<= @91 LHDG9<=K KAD =F E9HH= HS <AK /DGF=JAK=
%Gl 9K AF<JYKK= =K :ADD=<= A <AK <GCLE=FK KIPCC=Il <L HS :ADD=<= C

$K KIPC HS :ADD=<= CF9HH=F S:F=1 *LHLJ :ADD=<= MYICKZB JGE MA MAL
JKA>AF<=I=F '=ILF<=1 C9F <L J= @MGI<9F <=KK= MYICKZB J=1| L<



IADD=<= JKA>AF<=I=F =1 =F JKA>AF<=1 JGE <=F C=F<=J >19 5AF<GNJ JKA
%AF<=1 JS <=F MAJ=1 9DKJS E9HH=I1 G? >AD=1 HS <AK /DGF= JAK= 2AD M
JKA>AF<=I=F J=J KG CGDGFF=1 %ZIJK= CGDGFF= >19 M=FJKI= AF<=@GD<
E9HH=I HS <AK /DGF=JAK= % =CJ =I @GE= JGE <L J=1 A M=FJKI= CGDG
IG<=F 9> <AK JAK=

1.1.1 Brug af billede der allerede ligger pC dit Plonesite (5.9.3)

%ZIJK= CGDGFF= =1 JGE J9?K FG?D= HI9CKAJC= ?=FM=B= :S<= KAD IG<=]|
EO9HH= JGE <L =l M=< 9K I=<A?=|= =K <GCLE=FK A F<=F CGDGFF= :1L?=1J
ILF<K A E9HH=JKILCKLI=F HS <AK JAK= ( <=FF= CGDGFF= MAD <L G?JS C
=M=FKL=DK ESKK= DA??= A <=F E9HH= <L =1 AF<= A 'MAJ <L @91 >LF<=K
MAD :IL?= CDACC=Il <L HS <=K !=EYIC H9F=D=K KAD @ZBl= @MGI <L C9F
:ADD=<= <L @91 CDACC=K HS J9EK :D 9 M9D?ELDA?@=<=1 >Gl @MGI<9F
<AK <GCLE=FK

>JDLK M=< 9K KIPCC= GC =DD=I KIPC HS >GIKIP< @MAJ <L 9DDA?=M=D /

1.1.2 Brug af billede der ligger pCE din harddisk. (5.9.4)

%Gl 9K :IL?= =K :ADD=<= HS <AF @91<<AJC JC9D <L >ZIJK MYD?= @MGI
IDGF=JAK= +A?=JGE >ZI :IL?=1 <L <= KG >ZIJK= CGDGFF=1 <=1 KADJ9EE=
KAD 9K MYD?= =F HD9;=1AF? -S| <L @91 >LF<=K =K H9JJ=F<= JK=< 9K ?=E
<L HS 3HDG9< DAFC=K JGE <L >AF<=Il A 9F<=F CGDGFF= #=KK= S:F=I| =F
@zZBl= @MGI <L @91 ELDA?@=< >GI| 9K D=<= =>K=I| :ADD=<=1 HS <AF @9I<
FP= :ADD=<=

Tips til upload af billeder
'NL? :ADD=<=1 <=l =l :=1=?2F=K KAD AFK=IF=KK=K #MJ @9l =F H9JJ=F<= JlI
KPH=F BH=? ?A> =DD=1 9F<I= =?F=<= >GIE9K=]1



1.1.3 Inds%¥attelse af link til intern side

*LHL :IL?=1 G?JS =F JKA>AF<=l @MAJ <L MAD AF<JYKK= =K DAFC KAD =K
DA??=1 =K JK=< HS <AK /IDGF=JAK= 1K9IK E=< 9K E9IC=1= <=F K=CJK <=1 .
@PH=IDAFC G? CDAC <=I=>K=Il HS

A MYICKZBJDAFA=F #=KK= MAD S:F= =F JKA>AF<=I|l <=1 DA?F=1 JKA>AF<=
=l 9K <L CLF C9F :IL?= KAF? <=| 9DD=I=<= DA??=1 HS <AK /IDGF=JAK= G?
<GCLE=FK=l <=1l > =CJ DA??=1 HS <AF /" J @91<<AJC

'N"L? 9F<=F CGDGFF= KAD 9K :IGNJ= =>K=1 <=K <GCLE=FK <L MAD DAFC= K
AF<=@GD<=1l A?=F <= J9EE= HI9CKAJC= ?=FM=B= JGE MA JS A :ADD=<=JK
>LF<=K <=K <GCLE=FK <L MAD DAFC= KAD CDACC=l <L HS <=K #L MAD |
M=< 9K :9??ILF<J>9IM=F YF<I=] >9IM=

>JDLK M=< 9K KIPCC= GC =DD=I KIPC HS >GIKIP< @MAJ <L 9DDA?=M=D /

5.10 Redigering og versionering

-SI E9F I=<A?=1=1 A =K 9DD=Il=<= GHI=KK=K AF<@GD<JG:B=CK :DAM=I <=|
9> G:B=CK=K JSD=<=J 9K E9F 9DKA< MAD CLFF= ?S KAD:9?= KAD =F KA<I

3F<=l >9F=:D9<=K 4=1JAGFIJ@AJKGIA= =l <=| >ZD?=F<= ELDA?@=<=I
U Sammenligning af versioner ,9F C9F J9EE=FDA?F= =F M=IJAGF E=< =F KA<L
=DD=1 J=F=1l= M=I1JAGF G? >S =F KP<=DA? E9IC=1AF? 9> YF<IAF?=IF=

U Smugkig ,O9F C9F J= =F <=D 9> =F 9F<=F M=I1JAGF LF<=Il 4=1JAGFJ@AJ
CDACC= HS JEL?CA?

U ,9F C9F ILDD= KAD:9?= KAD <=F >GIIA?= M=1JAGF

Locking:

-SI E9F I=<A?=1=] =K AF<@GD<JG:B=CK :DAM=|l <=K DSJK >GI I=<A?=1AF?
ELDA?@=< >G| LEA<<=D:91K 9K S:F= >GIl I=<A?=1AF? @MAJ E9F > =CJ M=
G:B=CK=K ACC= 91l:=B<=] HS <=K

+G;CAF? >GI@AF<I=1 9K :IL?=1= C9F I=<A?=l= <=F J9EE= JA<= J9EKA<A~Y

>GI@AF<I=J <=K 9K <=F <=] CDACC=1 HS &=E JA<JK JD=KK=l @M9< <=F ¢



5.11 Regler for indhold

#L CO9F <=>AF=1= FG?D= 1=?D=1 >GlI @MGI<9F AF<@GD< JC9D GH>ZI= JA?
GEJKYF<A?@=<=1 0=?D=IF= <=>AF=1=J A CGFKIGDH9F=D=K G? C9F @=I1=>
E9HH=I

Lav en indholdsregel:
( CGFKIGDH9F=D=K MYD?=I <L 0=?D=Il >Gl AF<@GD<
4YD? 2AD>ZB |I=?=D >Gl| AF<@GD<
F?AM KAK=D G? :=JCIAM=DJ= G? @M9< <=| JC9D L<DZJ= I=?D=F > :
KAD>ZB=K =K AF<@GD<JG:B=CK KAD E9HH=F =DD=1 9K JK9KLJ :DAM
*DAC HS ?=E

S%4t betingelser og handlinger for en regel:
( CGFKIGDH9F=D=K MYD?=I <L 0=?D=Il >Gl AF<@GD<
*DAC HS DAFC=K KAD I=?D=F
2AD>ZB =F =DD=Il >D=1= :=KAF?=DJ=1 G? @9F<DAF?=I1 >GI| I=?D=F M=
=F

Tildel en indholdsregel til specifik mappe:

-SI <L JKSI HS E9HH=F MYD? >9F=:D9<=K 0=?D=I
%AF< <=F 1=?=D <L MAD KAD>ZB= A <IGH<GNF :GCJ=F G? CDAC HS Z

6. Publicering af indholdsobjekter

DD= AF<@GD<JG:B=CK=l A /IDGF= =1 KADCFPKK=K =K NGIC>DGN 91:=B<J"
=FC=DK=J AF<@GD<JG:B=CKJ JPFDA?@=< G? KAD?YF?=DA?@=< %ZIl =K A
9FGFPE= :IL?=1= JC9D <=K HL:DA;=1=1J

>S@YF?A?K 9> @MADC= I=KKA?@=<=| <AF IL?=ICGFKG =1 KAD<=DK CO9F <
AF<@GD<JG:B=CK=l <AI=CK= =DD=1 9FEG<= GE HL:DA;=IAF? JS =F :IL?=1
I=<9CKZI I=KKA?@=<=] =>K=1>ZD?=F<= C9F HL:DA;=I= AF<@GD<JG:B=CK=|

-S1 =K AF<@GD<JG:B=CK =1 GHI=KK=K =l <=K JGE L<?9F?JHLFCK A JK9<A-
JCA>K= JK9<A= MYD?=J =F 9> <= KAD?YF?=DA?= ELDA?@=<=1 A HLDD<GN|
@BZIF=



6.1 Beskrivelse af stadier/status

(F<@GD<JG:B=CK=1J JPFDA?@=< G? KAD?YF?=DA?@=< JKPI=J M@9 NGIC:

1GE L<?9F?JHLFCK >AF<=J A /DGF= >Al= JK9<A=|l =K AF<@GD<JG:B=CK C¢
-S1 =K AF<@GD<JG:B=CK =1 ]J/IAM9K] C9F <K CLF J=J 9> <=F
IL?=1 <=1 @91 GHI=KK=K G:B=CK=K $B=I=F| G? :IL?=l= E=<
ITAMI9K <EAFAJKI9KGI I=KKA?@=<=1

-S1 =K G:B=CK @91 <=FF= JK9KLJ @91 GM=IJCIA>K=F >G|
G:B=CK=K >9IM=F IZ< A E=FL=F

3<C9JK -SI =K AF<@GD<JG:B=CK =I 3<C9JK C9F <=K J=J 9> 9DD=
-S| =F :IL?=1 L<=F I=K KAD 9K HL:DA;=1= AFK@GD< ZFJC=1 =K
AF<@GD<JG:B=CK HL:DA;=I=K MYD?=J ] FEG< GE HL:DA;=1AF?]
(F<@GD<JG:B=CK=K KAD<=D=J 9LKGE9KAJQ JK9KLJJI=F
] > M=FK=F<=] JGE <=K @91 AF<KAD :IL?=1 E=< 9<EAFAJKI9KGI
I=<9CKZI I=KKA?@=<=| JHL:DA;=1=1] G:B=CK|=K DK=IF9KAMK C

>M=FK=Fk&6:B=CK=K 9>MAJ=)J @MGIE=< <=K >S1| JK9K|LJ JGE ]/IAM9K]
$B=I1=F 9> AF<@GD<JG:B=CK=K C9F G?JS MYD?= 9K KIYCC=
G:B=CK=K KAD:9?= KAD JK9<A=K ]/IAM9K]
-SI =K G:B=CK @91 <=FF= JK9KLJ @91 GM=1JCIA>K=F >GI| G:B=(
>9IM=F ?LD A E=FL=F

-SI =K AF<@GD<JG:B=CK =1 HL:DA;=1=K =1 =K JPFDA?K >GI 9L
IL?=1= G? 9FGFPE= :=JZ?=F<=
/L:DA =1=F #=K =1 CLF :IL?=1= E=< 9<EAFAJKI9KGI I=<9|ICKZI I=KKA?@=<=]
' ' <=l C9F HL:DA;=I= AF<@GD<JG:B=CK=lI

-SI =K G:B=CK @91 <=FF= JK9KLJ @91 GM=1JCIA>K=F >GI| G:B=(
>9IM=F :DS A E=FL=F

6.2 Standard Workflow

#=K =1 >GI@GD<JMAJ F=EK 9K D9M= FP= JK9<A=Il > =CJ JHL:DA;=1=K KAD /
IDGF= D=M=I19F<ZI| >GI| E=l= AF>GIE9KAGF GE <=>AFAKAGF 9> FP= NGIC>D
I=EYIC ( /IDGF= NGIC>DGNK=IEAFGDG?A C9D<=J <= =FC=DK= JK9<A=1l HI/
9>M=FK=F<= G? HL:DA;=1=K >GI ]JJK9K=J] G? @9F<DAF?=I1F= <=1 JCA>K=1"
]JKI9FJAKAGFJ]

Historik

'M=1 ?9F? =K AF<@GD<JG:B=CK JCA>K=| JK9KLJ =1 <=K ELDA?K AF<K9JK=
:DAM=1 =F <=D 9> G:B=CK=KJ @AJKGIAC #=KK= ?AM=|l ELDA?@=< >GI| 9K
9<EAFAIJKI9KGI C9F ?AM= :=JC=< KAD =B=I1=F 9> G:B=CK=K GE =CJ=EH=DWMN

I=KK=DJ=1l <=1 JC9D >GI=K9?=J >Zl 9K AF<@GD<=K C9F :DAM= ?G<C=F<K

'"AJKGIAC CGEE=FK9Il=1 C9F AF<JYKKAvantt¢rek BR<MY BI2=DA;=1AF?J
HLDD<GNF E=FL=F



6.3 Godkendelse af indhold

'"MAJ =F :IL?=1 L<=F I=K KAD 9K HL:DA;=1= AF<@GD< @91 ]9FEG<=K GE HL:
AF<@GD<JG:B=CK MAD <=F FYJK= :IL?=1 <=1 DG??=1 HS E=< <= >GIFZ<F=
9<EAFAJKI9IKGII=KKA?@=<=| :DAM= ?BGIK GHEYICJGE HS 9K =K AF<@GD<
?G<C=F<=DJ= A HGIKD=K_=F ] >M=FK=F<= AF<@GD<] HD9;=1=K A @ZBIl=J
#=1 CDACC=J HS DAFC=K KAD <=K HS?YD<=F<= AF<@GD<JG:B=CK A HGIKLEL
?G<C=F<=J HL:DA;=1=J <=K JGE :=JCI=M=K A >GIIA?= 9>JFAK

2AH ( >GIl:AF<=DJ= E=< GH<9K=IAF? 9> AF<@GD< MAD <=K G>K= MYI= =F
<=K ZFJC=<= AF<@GD< =1 KAD?YF?=DA?K >GI| <= KADKYFCK= :IL?=1= #=K
=F FP :IGNJ=1 J=JJAGF #=K =1 MA?KA?K 9K JK9IK= =F FP J=JJAGF G? ACC
A?9F?MYI=F<= $F FP J=JJAGF JK9IK=J M=< S:F= =F FP :IGNJ=I HS J9EE=
'IGNJ=1 9CKAM=1=J =>K=| GHJK9IK 9> ;GEHLK=I 3F<=| @=D= GH<9K=IAF?
=M=FKL=DK 9FM=F<=1J (IGNJI=1 J=JJAGF=1 $F @MGI E9F =1 DG??=K AF< J
9<EAFAJKI9KGI G? =F 9F<=F J=JJAGF @MGI E9F @91 J9EE= IGDD= JGE JC
9FGFPE :=JZ7?=F<=



7 Menunavigationen

IDGF= AF<=@GD<=| =K <PF9EAJC E=FLJPJK=E <=1 JKPI=| JPFDA?@=<=F 9
I=EYIC %G| 9K GHI=KK= =K E=FLHLFCK CIYM=] <=K 9K <L @9! I=KKA?@ =+
<=F E9HH= @MGIA <L ZFJC=1 9K GHI=KK= E=FLHLFCK=K

7.1 Oprettelse af menupunkt

$K E=FLHLFCK GHI=KK=J M=< 9K ?ZIl= >ZD?=F<=

4YD? _E9HH=_ >19 HLDD<GNFJ @MGI| 9F<I= AF<@GD<JG:B=CK=| GHI
(F<K9JK 2AK=D 2AKD=F 9FM=F<=J JGE E=FLHLFCK=KJ KAK=D A E=F
<=I>GI MYI= JS CGIK JGE ELDA?

(F<K9JK =M=FKL=DK =F :=JCIAM=DJ= 9> E9HH=FJ AF<@GD<

*DAC _&=E_

#=IFYJK HL:DA;=1=J E9HH= M@9 JK9KLJ HLDD<GNF

-SlI =K E=FLHLFCK =l GHI=KK=K G? <=l =F<FL ACC= =| >PD<K AF<@GD< A
EO9HH= MAD <=1 M=< 9CKAM=IAF? 9> E=FLHLFCK=K MYI= 9F?AM=K 9K AFK=
EO9HH=F 'MAJ =F :IL?=1 @9! I=KKA?@=<=1 KAD 9K GHI=KKK= AF<@GD< A <
MAD ]2AD>ZB FP] HLDD<GNFE=FL=F MYI= JPFDA? (F<@GD<JG:B=CK=1l <=1
EOHH=F MAD 9LKGE9KAJC :DAM= MAJK A =F DAJK=

#=K =1 G>K= ZFJC=DA?K 9K <= MAJ=J =F JK9F<9l< N=:JA<= G? ACC= <=F
9> <=F 9CKL=DD= E9HH=J AF<@GD< #=K CIYM=1 9K <=| >AF<=J =K AF<@(
HS?YD<=F<= E9HH= =| M9D?K JGE >GIJA<= #=K ?2Zl=J M=< 9K CDACC= |4
A HLDD<GNF E=FL=F |MAJFAF?=1] #L HIYJ=FK=1=J >GI| =F DAJK= E=< 9DD:=
AF<@GD<JG:B=CK=| [ =K 9> <=E MYD?=J @MGI=>K=| <L KIPCC=1| ]?=E]

1S<9F ?ZI <L
#L @91 9DD=l=<= GHI=KK=K <=K AF<@GD<JG:B=CK <L ZFJC=Il 9K :IL?
MAD <=K MYI= =F N=:JA<=
*DAC ]4YD? >Gl1JA<=] F=<=1JK A HLDD<GNF E=FL=F |MAJFAF?=1]
#L HIYJ=FK=1=J >GI| =F DAJK= E=< 9DD= 9FM=F<=DA?= AF<@GD<JG:E
MYD?=J @MGI=>K=I| <L KIPCC=1I ]?=E]
*DAC _?=E_
/L:DA;=1 N=:JA<=F MA9 JK9KLJ HLDD<GNF E=FL

I=EYIC (F<@GD<JG:B=CK=K A

=F E9HH= JGE 9FM=F<£JDIICAD=KGCMFA<= MAL
9K G:B=CK=KJ KAK=D =1 JCI=M=K E=

< >=< JCIA>K A <=F 9CKL=DD= E9HH=.

7.2 Menupunkters synlighed

5GIC>DGNJ :IL?=J KAD 9K JKPI= JPFDA?@=< G? KAD?YF?=DA?@=<=F 9> A
HS J9EE= ES<= ! IL?K KAD 9<EAFAJKI9KAGF 9> E=FLHLFCK=I

1GE JK9F<9Il< =I =F E9HH= ]JPFDA?] FSI <=F =1 :D=M=K GHI=KK=K #=K :=
AF<@GD< =1 JPFDA?K >GI| 9DD= E=F E9HH=F MAJ=J ACC= A E=FLF9MA?9K
-S1 =F E9HH= =1 JHL:DA;=1=K] =l <=FJ AF<@GD< KAD?YF?=DA?K >GI| 9DD=
E=FLFOIMA?9KAGF

-S1 =F E9HH= @91 JK9KLJ JGE JHIAM9K] =l E9HH=FJ AF<@GD< CLF KAD?Y
IL?=1=F <=1 @9l GHI=KK=K E9HH=F G? :IL?=1= E=< KAD<=DK= 9<EAFAJKI



JO9EE= =DD=1 GM=IDA??=F<= E9HH=I

Bem¥%srk 'MAJ =F HL:DA;=1=K E9HH= GHI=KK=J A =F ACC= HL:DA;=1=K E9HH-=
HS?YD<=F<= E9HH= (**$ A E=EFLFOMA?9KAGF=F

7.2.1 Flytning af menupunkter

,=FLHLFCK=1 E9HH=I G? 9F<I= AF<@GD<JG:B=CK=l CO9F >DPKK=J ILF<K A
M=< 9K ]CDAHH=] ]JCGHA=I=] G? JAF<JYKK=] M9D?K= E9HH=1 M@9 I=<A?=
AF<@GD<JMAJFAF?=F (F<@GD<JMAJFAF?=F =1 <=F GM=1JA?K GM=1 AF<@
FSI >9F=:D9<=K ]JE9HH=] CDACC=1J

1S<9F ]1>DPKK=J] E=EFLHLFCK=1
4YD? >9F=:D9<=K E9HH=
>CIP<) ;@=;C:GO KAD M=FKI= >GI <= 9CKL=DD= AF<@GD<JG:B=CK=
*DAC CF9HH=F E=< KAKD=F ]*DAH] <=1 >AF<=J LF<=1 DAJK=F 9> AFc<
4YD? FP HD9;=1AF? M=< 9K FOMA?=1= E=< E=FLFOMA?9KGF =DD=1 M=
FAM=9L GH] DAFC=K ZM=1JK
*DAC JAF<JYK] CF9HH=F FSI <=F ZFJC=<= HD9;=1AF? =1 >LF<=K

7.2.3 Sortering af menupunkter

1GIK=IAF?=F 9> IYCC=>ZD?= 9> E=FLHLFCK=IF=J MAJFAF? >GI1=K9?=J JAE
M=FJKI=CDACC= E=< ELJ=F =K JK=< HS DAFA=F >GI <=K G:B=CK E9F MAD
G? KIYCC= <=K E=FJ E9F @GD<=|l CF9HH=F F=<= -S| E9F @GD<=1 ELJ=F «
CLFF=J= JPE:GD=K <=1 :=JKSI 9> =F DG<I=K G? M9F<I=K <G::=DKHAD <=



8. Brugerrettigheder

IDGF= CGEE=1 JGE JK9F<9Il< E=< J=CJ IGDD=Il <=>AF=I=K ,=<D=E $B=Il 0:

TA<I9?P<=1 0=9<=1 G? <EAFAJKI9KGI <=IKAD CGEE=I 9FGFPE= :=JZ7?=F<-:
9DEAF<=DA?= :=JZ?=F<= <=| ACC= =1 DG??=K AF< A JPJK=E=K
#=1 >AF<=J KG JD9?J ES<=1 9K KAD<=D= :IL?=I1I=KKA?@=<=1 HS
Roller som man tildeles ved oprettelse 1GE L<?9F?JHLFCK >AF<=J =F &DG:9D
L,9F9?2=1 ,9F9?2=| DD= 9F<Il= :IL?=1= =| ]>Z<K] E=< IGDD=F ]!IL?=1]

,9F9?=1J KAD<=D=J IGDD=F ],9F9?=1] A 7,( LF<=1]19;D8LJ=1J] DD= 9
JGE L<?9F?JHLFCK J!IL?=1=]
Lokale rettigheder +G;9D IGD=J KAD<=D=J =>K=| GHI=KK=DJ=F 9> <=F 9

"ML?=1=F =DD=1 <=F ?ILHH= :IL?=1=F =1 E=<D=E 9> KAD<=D=J I=KKA?(
L<M9D?K= E9HH=1 $F :IL?=1 C9F > =CJ MYI= KAD<=DK I=KKA?@=<=I
I=<A?=1= G? ?G<C=F<= AF<@GD< G? <=IM=< @9M= 9<?9F? KAD 9DK |,
0=KKA?@=<=1 :DAM=1 9LKGE9KAJC F=<9IM=K KAD LF<=IE9HH=1 E=<E
I=KKA?@=<=1 >19 @ZB=1= FAM=9L=1] ;@=;C:GO=F HS <=F 9CKL=DD=
$F :IL?=1 E=< KAD<=DK= I=z=KKA?@=<=1 C9F KAD<=D= 9F<I= :IL?=l= I=KKA?(
E9HH= > =CJ CO9F =F :IL?=1 <=| =1 KAD<=DK ,9F9?=| I=KKA?@=<=1 KAD =F
9F<I= :IL?=1= ,9F9?=1 I=KKA?@=<=1 KAD J9EE= E9HH=
I=EYIC #=K =1 CLF &DG:9D ,9F9?=1 G? :IL?=1= JGE =1 KAD<=DK IGDD=F <
E9F9?=1 A IG<E9HH=F <=1 @91 9<?9F? KAD 9DD= >LFCKAGF=1 A *GFKIGD
9K AFMAK=I= FP= :IL?=1= >GIL<J9K 9K ELDA?@=<=F >GI 9K 9DD= :=JZ7?=F
JAK=K JGE :IL?=1= =1 JDS=K >19

9. Lokale rettigheder (Local Roles)

3F<=1l >9F=:D9<=K J]0=KKA?@=<=1] KAD<=D=J DGC9D= I=KKA?@=<=1 KAD :I|
=DD=1 L<M9D?K= E9HH=I G? AF<@GD<JG:B=CK=Il !=?1=:=K |[DGC9DK] I=>=1
I=KKA?@=<=| CLF =1 ?YD<=F<= >GI| <=F 9CKL=DD= E9HH= G? =M=FKL=DK L
EOHH=I

1GE L<?9F?JHLFCK =1 9DD= :IL?=1= KAD<=DK DGC9D= ]$B=1] I=KKA?@=<=|
E=<D=EJE9HH= #=1E=< =| <=K ELDA?K >GI| 9DD= :IL?=1= E=< !IL?=IFOMF G
9K GHI=KK= AF<@GD< E=F (**$ HL:DA;=1= AF<@GD< <=| C9F J=J 9> 9FGF
IDGF= ?ZI1 <=K ELDA?K 9K L<<=D=?=I= 9FJM9I=K >GI| GH<9K=IAF?=1 KAD >
H=1JGF=1 KAD >GI1JC=DDA?= J=CKAGF=1 9> =K JAK= %GI| 9K JKPI= @M=E

J=CKAGF=1 KAD<=D=J :IL?=1= =DD=1 ?ILHH=1 >GIJC=DDA?= I=KKA?@=<=1}
0=KKA?@=<JFAM=9L=IF= =1 *9F KAD>ZB= C9F I=<A?=I= C9F J= G? C9F ?

$CI=EH=DMAJ C9F =F E9IC=KAF?;@=> MYI= KAD<=DK <EAFAJKI9KGI I=KK
FOMF ],9IC=KAF?] "@=>=F @91 =F 9JJAJK=FK <=| > =CJ JC9D CLFF= GHI:
yIIC=KAF?;,@=>=F KAD<=D=Il <=1>GI| 9JJAJK=FK=F I=KKA?@=<=F C9F KAD>:
JJAJK=FK=F C9F FL GHI=KK= <GCLE=FK=1 E=F D=<=|=F =DD=I 9F<I|= E=<
0=<9CKZI I=KKA?@=<=1 JC9D ?G<C=F<= N=:JA<=l G? 9F<=K AF<@GD< >7
KAD?YF?=DA?K >GI 9F<I= =F< JJAJK=FK=F 0=<9CKZI=1 G? <EAFAJKI9KG

I=EYIC 9K DGC9D= I=KKA?@=<=| F=<9IM=J KAD LF<=IDA??=F<= E9HH=I G?
JSD=<=J 9K =F :IL?=1J I=KKA?@=<=| =]l ?YD<=F<= >GI| <=F E9HH= @MGIKA



9DD= LF<=IDA??=F<= E9HH=I E=<EAF<I= ]-=<9IM I=KKA?@=<=1 >19 @ZB=1:
;@=;C:GO=F =1 >I9M9D?K

9.1 Rettighedsniveauer

(/IDGF= >AF<=J >Al= I=KKA?@=<JFAM=9L=1 JGE C9F KAD<=D=J KAD 9DD=
E9HH=F JGE AF<=@GD<=I| 9DD= 9F<Il= E9HH=I

Ejer (Owner) [ JGE $B=1 9> =K G:B=CK @91 <=F HS?YD<=F<= :IL?=1 GHI=KK=|
C9F KIYCC= <=K KAD:9?= 'MAJ <L =1 $B=1 A =F E9HH= C9F <L GHI=KK= G*

AF<@GD<JG:B=CK=l E=F ACC= HL:DA;=I= <=E $F <EAFAJKI9KGI =DD=I =F
?G<C=F<= AF<@GD< GHI=KK=K 9> =F :IL?=1 E=< $B=| I=KKA?@=<=1 >ZI| AF
9FGFPE= :=JZ?=F<=

Administrator (Manager) [ ' MAJ =F :1L?=1 =1 KAD<=DK <EAFAJKI9KGI I=KKA?@ -
E9HH= C9F :IL?=I1=F GHI=KK= 1=<A?=I= 9>MAJ= G? HL:DA;=1= AF<@GD< /
E9HH=

Bruger (Member) [ 9DD= <=1 C9F DG??= AF< A /DGF= E=< ! IL?=IF9MF G? 9<?¢
IL?=1= %Zl =F :IL?=1 >S| KAD<=DK I=KKA?@=<=1 C9F CLF H=1JGFDA?= HI
AF<@GD< CLF GHI=KK=J A :IL?=I=FJ E=<D=EJE9HH= 'MAJ =F :IL?=1 JC9D

AF<@GD< A 9F<I= E9HH=I =F< JAF =?=F E=<D=EJE9HH= JC9D :IL?=1=F KA
KAD <AJJ= E9HH=I

Redakt¢ r (Reviewer) [ 0=<9CKZI=I C9F ?G<C=F<= HL:DA;=1= AF<@GD< E=F C9F
YF<I= AF<@GD< G? @91 ACC= 9<?9F? KAD *GFKIGDH9F=D=K $F 0=<9CKZI
IL?=1= 0=<9CKZIl I=KKA?@=<=1 =DD=| :DGK ELDA?@=< >GI| 9K GHI=KK= AF
0=<9CKZI=l C9F CLF J= 9F<I=J AF<@GD< @MAJ <=K =l J=F<K KAD HL:DA;:
Editor [ $<AKGI C9F DYJ= G? I=<A?=1= A AF<@GD< A 9DD= E9HH=1 J9EK 9F
HL:DA;=1IAF? E=F C9F ACC=J=DM HL:DA;=1= G? @91 ACC= 9<?9F? KAD CG
Reader [ 0=9<=1 C9F DYJ= AF<@GD< A 9DD= E9HH=I E=F @91 ACC= 9<?9F~?

G? @91 CLF 9<?9F? KAD 9K I=<A?=1= A JAF =?=F E9HH=

Bidragyder (Contributor) [ $F :A<19?P<=1 C9F GHI=KK= AF<@GD< A 9DD= E9HH-:=
ACC= 9<?9F? KAD 9K HL:DA;=1= G? @91 CLF 9<?9F? KAD 9K I=<A?=1= A JA}

9.2 Nedarvning af rettigheder

'"MAJ =F :IL?=1 =1 KAD<=DK <EAFAJKI9KGI I=KKA?@=<=1 KAD =CJ=EH=DMA
I=KKA?@=<=IF= KAD 9DD= LF<=IDA??=F<= E9HH=I $F :IL?=1 E=< <EAFAJK
IG< E9HH=F MAD @9M= J9EE= I=KKA?@=<=1 KAD @=D= JAK=KJ AF<@GD< I
&DG:9D ,9F9?=1 #=K =1 ELDA?K 9K >GI@AF<I= F=<9IMFAF? 9> I=KKA?@ =<:
]-=<91IM I=KKA?@=<=1 >19 @ZB=1= FAM=9L=1] ;@=;C:GO=F HS <=F 9CKL=DD

9.3 Tildeling af rettigheder

#L KAD<=D=| I=KKA?@=<=1 KAD =F E9HH= =DD=1 =K 9F<=K AF<@GD<JG:B=
>9F=:D9<=K ]I=KKA?@=<=1] '=l MAJ=J =F DAJK= <=1 MAJ=| =CJAJK=I1=F<=
JGE =I KAD<=DK I=KKA?@=<=1 KAD AF<@GD<JG:B=CK=K



9.3.1 Tildel rettigheder til en bruger eller gruppe

4YD? :IL?=1 = MA9 JZ?=>LFCKAGF=F LF<=| ]2AD<=D I=KKA?@=<=1 >C

>CIP<J) <= I=D=M9FK= ;@=;C:G0O0= 9>@YF?A? 9> @MADC=
=FC=DK= :IL?=1 KAD <=FF= E9HH=

Tildel rettigheder for brugere

D er ved at justere pd delerettigheder for en standardvisning | en mappe. for at justere dem for hele
mappen, Gi hertil.

¥ou can control who can view and edit your item using the list below.

Navn Can add | Can edit | Can view | Can review
& Brugere, der er logget ind [] [H| | ]
o Sag efter bruger eller gruppe 4, Search

[«] Nedary rettigheder fra hajere niveauer

Save || + Cancal

Eksempel pCE oprettelse af ny mappe, der kun kan ses af brugere, der er logget
pCE:
,9HH=F GHI=KK=J JGE FGIE9DK

I=KKA?@ =

#=1=>K=1 ?SI E9F AF< LF<=I| I=KKA?@=<=1 @MGI E9F C9F J= @MADC
=FC=DK= :IL?=1= =1 KAD<=DK JGE <=>9LDK %GI| 9K ?AM= 9DD= :IL?=
I=KKA?@=< KAD 9K J= AF<@GD<=K 9> <=FF= E9HH= E9IC=I1=J ;@=;C

Tildel rettigheder for Jacobs mappe nr. 2

You can control who can view and edit your item using the list belows.

Mawn Can add Can edit Can view Can review
@ Brugere, der er logget ind FI FI Fi
2 redak ter L] L] :k L]
2 Mem Berz (] o L] ]
2 re viewer (] F (] (]
or |S;:ig efter bruger eller gruppe 4 Search

Medarv rettigheder fra hgjere niveauer
By default, permissions from the cantainer of this itermn are inherited, If vou disable this, anly tF
overview, the symbol @ indicates an inherited value,

Save || = Cancel

9.4 Oversigt over globale roller



U*9F J= HL:DA:=1=K AF<@GD< G? EQHH=|
FGFPE :=JZ?=F<= E=FLHLFCK=I
U*9F GHI=KK= JD=KK= I=<A?=l= G? HL:DA =1-
AE<@GD< A =?=F E=<D=EJE9HH=
U *9F 9FEG<= GE HL:DA:=IAF? 9> AFKk@GD< 9>
Loz I=<9CKZI 9<EAFAJKIOKGI
HLe= U*9F KAD<=D= I=KKA?@=<=1 KAD JAF =2=F
E=<D=EJE9HH=
U*9F J= :IL?=IGM=1JA?K
U*9F GHI=KK= JD=KK= G? I=<A?=1|=
AF<@GD<JG:B=CK=1 A <= E9HH=I |@MGIKAD
=] KAD<=DK I=KKA?@=<=F
U*OF 9FEG<= GE HL:DA:=IAF? 9> AFKk@GD< 9>
| 2= = = = ? =< = !
HL?=1 E=< $B=1 I=KKARP@=<=|__9CcKz| 9<EAFAJKIOKGI
U*9F KAD<=D= I=KKA?@=<=1 KAD E9HH=1 9>@
KAD<=DK= I=KKA?@=<=|
U*9F GHI=KK= JD=KK= I=<A?=I= G? HL:DA =1:
AF<@GD< KAD =?=F E=<D=EJEO9HH[
U*9F ?G<C=F<= AF<@GD< A 9DD= EPHH=I
| 2= = =
iI_LK'KAI,,E@f<O_I<9CKZ' U*OF I=<A?=1= A AF<@GD< <=I| =| JEF<K KAD
= c@=<= HL:DA:=IAF?
U*9F J= :IL?=IGM=1JA?K
U*9F GHI=KK= G? I=<A?=1= AF<@GD|< A =?=F E
1IL?=1 E=< $<AKGI . MRS :
SKKA? @<z U*9F J= G? I=<A?=1= A AF<@GD< A 9DD= E9HH
* = = ? = 2=\|= =7 =
HL?=1 E=< 0=9<=I B*SE \?—HIAFK<K@GGD.<IA<9AD.D1 EA9||:4<H@|GD< AzrelE
I=KKA?@=<=I = = =
U*OF GHI=KK= G? I=<A?=1= AF<@GD|< A =?2=F E
IIL?=1 E=< :A<19?2JP<=| U*9F GHI=KK= AF<@GD< A 9DD= E9HH=I G? I=.
I=KKA?@=<=| AF<@GD< E9F J=DM @91 GHI=KK=K
U*9F GHI=KK= JD=KK= I=<A?=1= G? HL:DA =1-
AF<@GD< KAD =?=F E=<D=EJEO9HH}
U*9F GHI=KK= JD=KK= I=<A?=1= G? HL:DA =1-
AF<@GD< A E9HH=1 @MGIKAD 9<EAFAJKIOKG
I=KKA?@=<=1 =| KAD<=DK
IIL?=1 E=< U*9F GHI=KK= JD=KK= I=<A?=1= G? HL:DA =1-
9<EAFAJKIOKGII=KKA?@=<=IAF<@GD<
U'9l 9<?9F? KAD 9DK AF<@GD< GHIEKK=K 9> ¢
IL?=1=
U'9l 9<?9F? KAD 9DD= AF<@GD<JG:B=CK=1 L9
JKOKLJ
&DG:9D E9F9?2=| U'9l I=KKA?@=<=1 KAD 9DD= @9F<DAF?=|




JKO9KLJ

U *9F GHI=KK= FP= :IL?=1=

U'91 9<?9F? KAD 9DD= AF<@GD<JG:B=CK=1I L9/

9.5 Oversigt over lokale rettigheder

Rettighedstyper

Rettigheder i den p(Eg¥ldende
mappe

*O9F KAD>ZB=

*OF J= G? KAD>ZB= AF<@GD<

KAD>ZB=K A E9HH=F

*OF I=<A?=1= A AF<@GD< E9F J=DM @9l

#MJ [I=KKA?@=<=1 JM9I=F<= KAD "GFKIA:LI

*9F J= G? I=<A?=1= A AF<@GD|<

*9F I=<A?=I= #MJ 1=KKA?@=<=1 JM9I=F<= KAD $<AKGI
*9F J= AF<@GD<

*9F J=

#MJ I=KKA?@=<=1 JM9I=F<= KAD 0=9<=]

*9F ?G<C=F<=

KAD HL:DA;=1AF?

KAD HL:DA;=1AF?

*OF J= G? HL:DA;=I= AF<@GD4 <=l =1 J=F<
*OF G?JS I=<A?=1= A AF<@GDg <=l =1 J=F<

#MJ I=KKA?@=<=1 JM9I=F<= 0=<9CKZI




10. Kontrolpanel

%19 /IDGF=J CGFKIGDH9F=D CGF>A?LI=1=J JPJK=E=KJ AF<JKADDAF?=1 #=}
y,9F9?=1 G? :IL?=1= JGE =1 KAD<=DK 9<EAFAJKI9KGI I=KKA?@=<=1 KAD I1G«<
9<?9F? KAD 9DD= >LFCKAGF=1 A *GFKIGDH9F=D=K

Plone Kontrolpanel

& Tilfg)/fiern produkter &4 Mail ) Temaer

@ Kalender _./' vedligeholdelse @ Typer

@ Dynamisk liste # Markup = Brugere og grupper

% Regler for indhold % Navigation Ll_y visual editor

D Fej 3, Seg ¥4 Zope Management Interface (ZMI
@ HTML filtrering & Sikkerhed

B Sprog 3 Site

10.0 Fjernftilf¢j moduler

3F<=1 %B=IF KAD>ZB EG<LD=1 =l <=K ELDA?K 9K AFJKO9DD=1= =DD=1 9>AFJ
=CJKI9>LFCKAGF=1 A >GIE 9> EG<LD=1 JGE =1 :D=M=K :IL?K KAD KADH9J
DZJFAF? $K FPK EG<LD KAD>ZB=J >B=I1F=J M=< 9K 9>CIP<J= ;@=;C:GO=F
CFO9HH=F KAD>ZB >B=IF LEA<<=D:91K F=<=F>GlI



Kontrolpanel
Indstilling af Plone og ekstra produkter {moduler).

Plone Kontrolpanel

% Tilfajfiern produkter

@ Fejlrapport

=4 Indstilling af e-mail

B2 Indstillinger for navigation

& Indstillinger for sitet

3, Indstillinger for sggefunktion

i Udseende

[ Indstillinger for Dynamisk liste

28 Administration af Brugere og Grupper

¥a Fope Management Interface (ZMI)

Konfigurering af produkter
[ Kupu visual editor

Oversigt over Plone version

Plone 2.1.1,

Zope [2ope 2,7.8-final, python 2.2.9, win22),

Python 2,25 (#62, Feb 8 2005, 16:22:02) [MSC v, 1200 22 bit (Intel]]

'MGI<9F FP= EG<LD=1 ?Z1=J KAD?YF?=DA?= DA??=1 L<=F>GI| <=FF= E9FL9C
<AF /IDGF= D=M=I19F<Zl >G| P<=IDA?=1= GHDPJFAF?=I

10.1 Kalender

3F<=1 C9D=F<=I1 C9F E9F I=<A?=Il= >ZD?=F<= AF<JKADDAF?=I >G| C9D=F<=
U%ZIJK= <9? A L?=F /SMAIC=1 @MGI<9F C9D=F<=I=F MAJ=1J
U1lK9KLIJFAM=9L=l JGE JC9D MAJ=J A C9D=F<=I=F

10.2 Indstillinger for Dynamiske lister

#=FF= JA<= ?AM=] ELDA?@=< >G| 9<EAFAJKI9KGI=]1 9K CGF>A?LI=1= @MATD
<=1 JC9D MYI= KAD?YF?=DA?= FSI AF<@GD<JI=<9CKZI=I :IL?=1 AF<@GD<.
#= >Al= CGDGFF=I

Katalogindeks [ JPJK=E=KJ FOMF >GI| <=K HS?YD<=F<= CIAK=IALE
T%nd [ <=FF= AF<JKADDAF? :=JK=EE=I GE CIAK=IA=K =1 KAD?YF?=DA?K >G

'Friendly'navn [ =1 =K 9DA9J >GlI C9K9DG?AF<=CJ FI9MF=K G? =1 <=F KAK=D F
AF<@GD<JI=<9CKZI=I MAD :DAM= MAJK



Forklaring
MY I=

[ <=FF= CGDGFF= AF<=@GD<=I
KAD?YF?=DA?= >Gl AF<@GD<JI=<9C
I=EYIC 9K JA<=F =I

>LFCKAGF=I

@@M MI9D? 9> @MAI
KZl=IF= J9EK @BYDH=K=CJK=F K

DYF?=l= G? <=IM=< AF<=@GD<=l >D=1= AF<JKADDAF?-=
F=<=F>GI
J indekser for dynamiske lister | [ metadata for dynamiske lister |
Indstillinger for Dynamiske lister
Til kontrolpanel
angiv hwilken parametre, der wil blive vist n3r der valges kriterier far Dynamiske lister - og hvardan disse wil blive
wist,
Felter, der inkluderes i sogning.
alle felter
katalog indeks teend ‘friendly’ navn farklaring
oprettet v Oprettelsesd Hieelpatakat
Tid og dato hvor indholdsobjekt blew oprettet
Tillad kriterie:
Datoperiode Al
Heltalsveerdi ikke gyldig —
Forfatter ] H| t-.aru:iler
Tillad kriterie:
Liste afveerdier
Fun for nuveerende bruier
Beskrivelse v Hislpetekst hd
10.3 Regler for indhold
0=?D=1l %Gl (F<@GD< ?AM=1 <A? ELDA?@=< >GI| 9K I=<A?=Il= 1=?D=1 JGE J
FSI =F :=JK=EK L<DZJ=F<= >9CKGI| >AF<=| JK=«<
'z=|] =] <= ELDA?@=< >GI| 9K GHI=KK= FP= I=?D=1 J9EK >GI| 9K MYD?= GE |
?DG:9DK
-S| E9F @91 GHI=KK=K =F I=?=D C9F E9F KAD<=D= <=F KAD =F =DD=I >D=
>GI=?SI| LF<=l >9F=:D9<=K 0=?D=1 JGE =1 KAD?YF?=DA?K >19 9DD= E9HH=
1= HLFCK >Gl GHI=KK=DJ= 9> |=?D=|

10.4 Fejlrapport

3F<=I %=BDI9HHGIK =1 =F GM=1JA?K GM=1
E9F?= >=BD:=JC=<=| <=| JC9D ?=EE=J G?
#=JL<=F =| ELDA?K 9K <=>AF=I= >=BD:=JC=

1GE JK9F<9l< =1
=CJCDL<=I=K

>=BD:=JC=<=|
<9 <=K =

M=<I1ZIl=F<=

=M=FKL=DD= >=BD A JPJK=E=K
GE >=BD:=JC=<=] JC9D CGHA=I:
<=| <=1 ZFJC=J =CJCDL<=1=K
E9F?D=F<= I=KKA?@=<=1 KAD |

~
-

=F G>K= >GI=CGEE=F<= >=BD JGE @LIKA?K C9F



Fejlrapport
Til kontrolpanel

Denne side viser de seneste feil, der er opstdet pa dit site. Du kan indstille, hvor mange
fejlmeddelelser, der skal gemmes, og om de skal kopieres til Zope's logfil{er),

Liste over fejlmeddelser (seneste gverst).

Ingen fejlmeddelser

. opdater v slet valgte meddelzer v viz alle meddelalzer

Inforrnation om fejlrapport

Antal fejlmeddelser, der skal gemmes.
20

¥ Kopier fejlmeddelse til Zope's fejlrapport

Udeladte fejlmeddelser

Tnauthorized
NotFound
Fedirect

gern

10.5 HTML-filtrering

%Gl 9K JACI= EG< L@=FJA?KJEYJJA? CG<= FSI AF<@GD<JI=<9CKZI=1 GHI
'2,+ >GIE9K=IAF? =1 <=1 JGE JK9F<9I< GHI=KK=K =K >ADK=1 JGE >ADKI=|
9KKIA:LKK=I G? JKPD=J >19 #=| =1 ELDA?@=< >GI| 9K BLJK=I= HS <=KK= >,
CLF 9K ?ZI= <=K @MAJ E9F =1 JACC=1 HS CGFJ=CM=FJ=IF= 9> <= YF<IAF?

% Gllags C9F E9F AF<JKADD= >ZD?=F<=
U3ZFJC=<= K9?J 29?J G? AF<@GD< JGE JC9D :DGC=1=J FSI =F JA<=
U29?J <=I| >B=IF=J #AJJ= K9?J :DAM=I >B=IF=K FSI AF<@GD<=K :DA
AF<@GD< :DAM=1 :=M91=K

% Alttributter C9F E9F AF<JKADD= >ZD?=F<=
U KKIA:LKK=l <=| >B=IF=1] KKIA:LKK=1 JGE JC9D >B=IF=J >19 9DD=
‘:DAM=1 ?=EK
U*GE:AF9KAGF=1 <=| >B=IF=J *GE:AF9KAGF=I| 9> 9KKIA:LKK=1 JGE J
K9?J FSI AF<@GD<=K :DAM=I1 ?=EK

% GStyles C9F E9F AF<JKADD= >ZD?=F<=

U2ADD9<K= JKPD=J '=l1 C9F E9F KAD>ZB= "11 JKPD=J JGE JC9D MYI-=
9KKIA:LKK=I

U%ADKI=I=<= CD9JJ=1 *D9JJ=F9MF= JGE ACC=JC9D MYI= KADD9<K /



10.6 Sprogindstillinger

/S <=FF= JA<= C9F <L MYD?= JK9F<9I<JHIG? ELDA?= JHIG? G? MYD?= >G
AF<JKADDAF?=1 >GI 9LKGE9KAJC M9D? 9> JHIG?

automatisk valg af sprog
Her kan du va&lge regler for, hvordan Plane bestemmer, hvilket sprog, brugeren bliver presenteret for,

. [1Brug sprogkoder i URL for manuel at saette sproget.
. [[1Brug cookie til manuelt at satte sproget.

1

2

3. [Juse the virtual hostname of the Plone site.

4. [] veelg automatisk sprog efter browserens indstilling.
5

. Standard sprog {altid sldet til). Sproget valgte du gverst pa denne side.

Styring af indhold pd flere sprog
Afkryds de indstillinger, der skal g=lde for indhold pd flere sprog.

1. [[| Tving forskellig URL for forskellige sprog {omstil ).

2. [] Create content initially as neutral language.

Gemm

10.7 Ops¥stning af E-mail

3F<=1 GHJYKFAF? 9> = E9AD <=>AF=1=J <=F L<?S=F<= E9ADJ=IM=1 JGE JF
'MAJ <=1 ACC= <=>AF=I1=J =F >LF?=1=F<= E9ADJ=IM=1 MAD >D=1= >LFCKAC
KAD>I=<JJKADD=F<= 1GE JK9F<9I< =| L<?S=F<= E9ADJ=IM=1 J9K KAD 9K |
-=<=F>GI| C9F HGIKFLEE=1=K HS E9ADJ=IM=I=F 9F?AM=J =1 JK9F<9I<



Indstilling af e-mail

Til kantralpanel

Konfigurering af sitets mailopsatning

Informationer om mail-host

SMTP-server

o . . o
Indtast adressen pa din SMTP-server. Mormalt er den 'localhost’ medmindre du anvender en ekstern server som udgaende
mailserver,

localhost

SMTP-server portnummer.
Dette er porten pd din SMTP-server, Oftest benvites port 25,
23

ESMTP brugernavn
Brugernawn for brugerverificering til e-mail server. Benyttes kun i forbindelse med ESMTP.

ESMTP adgangskode
Adgangskade til en ESMTP brugerkaonta,

10.8 Vedligeholdelse

#=KK= 9>JFAK =1 >Gl:=@GD<K <=F &DG:9D= ,9F97?=1 G? :=JCIAM=I| >GI@GD
DZ:=F<= M=<DA?=@GD<=DJ= 9> =F /IDGF= AFJK9DD9KAGF S@YF?A? 9> </
F=<=FJKS=F<= M=<DA?=@GD<=DJ=GH?9M=1 MYI= AFCDL<=I=K A @GJKAF?.

10.8.1 Pakning af databasen (Data.fs)

DK AF<@GD< G? D9PGLK ?=EE=J A =F =FC=DK >AD C9D<=K _<9K9 >J_ 'M
LH C9F <=K ?Z1=J M=< 9K K9?= =F CGHA 9> <=FF= >AD #9K9 >J >AD=F C¢
G? MAD G>K=JK @9M= >ZD?=F<= HD9;=1AF? QGH= M9l <9K9 >

#9K9 >J >AD=F AF<=@GD<=I| <=JL<=F AF>GIE9KAGF=1 <=l :IL?=J 9> JPJK=
1KGI= <9K9 >J >AD=1 =1 L@=FJA?KJEYJJA?= E=< @=FJPF KAD :IL? 9> @91<
?=F=1=DD= @9JKA?@=< #=1>GI| 9F:=>9D=J <=K 9K JH9CC=] <9K9 >J E=< BY
=>K=1 JAK=KJ 9CKAMAK=KJFAM=9L #9K9 >J H9CC=J HS >ZD?=F<= ES<=

&S AF< KAD IG<=F 9> <AK JAK= MA9 7,( > =CJ @KKH NNN EAKJAK
&S AF< LF<=| ]*GFKIGDHO9F=D]

&S AF< LF<=| |#9K9:9J= ,9F9?=E=FK]

F?AM 9FK9D <9?= JGE <L ZFJC=I| ]JLF<G >LFCKAGF] > =CJ <9?= :A
1/9;C]

IZEYIC 9K <=KK= C9F K9?= D9F? KA< )G JKZII= <AK JAK= = BG DYF?=I=

10.8.2 Oprydning i Oportal_catalogO

DK AF<@GD< A /IDGF= AF<=CJ=1=J 9> <=F AF<:P??=<= JZ?=>LFCKAGF C9D
]1;9K9DG?] =K ?=EE=J :D9F<K 9F<=K AF>GIE9KAGF GE <= =FC=DK= AF<@GI
HD9;=1AF? 'MAJ <=1 GHJKSI| HIG:D=E=1 E=< > =CJ JZ?=1=JLDK9K=1 <PF9E



DA?F=F<= MAD <=K G>K=JK CLFF= L<:=<I=J M=< 9K GH<9K=Il= C9K9DG?=K
>ZD?=F<= ES<=

&S AF< HS <AK JAK= MA9 7,(

&S AF< LF<=|l JHGIK9D8;9K9DG?]

&S AF< LF<=I1] <M9F;=<] >9F=:D9< A KGH
*DAC HS J3H<9K= "9K9DG?]

( FG?D= KAD>YD<= C9F <=K MYIl= FZ<M=F<A?K 9K JD=KK= ;9K9DG?=K >GlI
#=KK= ?Z1=3J HS >ZD?=F<= ES<=

&S AF< LF<=1] <M9F;=<]

4YD? ]"D=91 "9K9DG?] &S JS AF< LF<=1 J%AF< .:B=;KJ] >9F=:D9< A K
4YD? JS <= |I=D=M9FK= AF<@GD<JKPH=I LF<=I J%AF< G:B=;KJ G> KP
J@A>K @MAJ E=l= =F< =F AF<@GD<JKPH= JC9D MYD?=1]

*DAC HS ]%AF< 9F< "9K9DG?]

10.8.3 OPruning® af gamle medlemmer

'"MAJ E=<D=EE=I <=1 @91 @9>K KAD<=DK DGC9D= I=KKA?@=<=1 JD=KK=1J
9K JHILF=] <= KAD<=DK= E=<D=EJ<9K9 #=K :=KP<=l 9K AF>GIE9KAGF=I G
I=KKA?@=<=1 >G| <=K =FC=DK= =CJE=<D=E JD=KK=J >19 <= E9HH=1 I=KKA
KAD<=DK

&S AF< HS <AK JAK= E9F9?=
&S AF< LF<=1 JHGIK9D8E=E:=1<9K9]

&S AF< LF<=| |"GFK=FK] >9F=:D9< A KGH

'MAJ <=1 =] FG?D= E=<D=EE=1 JGE ACC= DYF?=1= @91 9<?9F? KAD JAK=K
]J/ILF=] CF9H

4YD? ]/ILF=] AF<KAD <=1 ACC= =| >D=I= ?9ED= E=<D=EE=| %=E =CJ E=<D-=-
9< ?9F?=F JS <=K C9F MYI= FZ<M=F<A?K 9K CDACC= >D=I|= ?9F?=

10.8.4 Dansk datovisning

'"MAJ KA< G? <9KGI9F?AM=DJ= ZFJC=J KADH9JJ=K <9FJC= JKO9F<9lI<=| ?ZI=.

&S KAD 7,( ?=FF=E CGFKIGDH9F=D [ MYl JACC=Il HS <L JKSI A IG<=F
*DAC HS "HGIK9D8HIGH=IKA=J_ G? <=1=>K=1 JAK=8HIGH=1KA=J

( >=DK=K +G;9D2AE=%GIE9K AF<JYKK=J MYI<A=F < E 6
( >=DK=K +GF?2AE=%GIE9K AF<JYKK=J MYI<A=F < E 6 '
*DAC ]J9M=] A :LF<=F 9> JA<=F

10.9 Markup

'=ILF<=l C9F E9F AF<JKADD= >GIE9K=K HS K=CJK>=DK=|l M=< FP= AF<@GL



tekst markups = Wiki opfarsel s
Default Format =

testhitrnl b

Alternative Formats =

[#] taxt/html

[ textfplain

] text/plain-pre

[ text/restructured

[ textfstructured

[ text/x-python

] text/x-rst

[ tewxtfx-web-intelligent
[ text/s-web-markdown
[ textfx-web-textile

Save Cancel

10.10 Indstillinger for navigationen

#=FF= JA<= ?AM=| <A? ELDA?@=< >GI| :=JK=EE= @MADC= AF<@GD<JKPH=I
E=FLFOIMA?9KAGFJ HGIKD=KK=F I!=EYIC 9K <L LF<=l =K AF<@GD<JG:B=C|
>9F=:D9< C9F MYD?= GE <=K 9CKL=DD= AF<@GD<JG:B=CK JC9D MAJ=J A
C9F <L :=JK=EE= GE E=FLHLFCK=Il A <=F HIAEYI= FOIMA?9KAGF 9LKGE9KA
#=K =1 <G? ELDA?K 9K :IL?= <=F HIAEYI= FOIMA?9KAGF KAD MAJFAF? 9> 9I

#= AF<@GD<JKPH=I <=l MAJ=J A FOIMA?9KAGF=F =1 G?JS <= AF<@GD<JKI
JAK=E9H



Indstillinger for menunavigationen

= Til kantrolpanel
Kontroller menunavigationen pd sitet
pemark, for at kontrollere hvordan navigationstraeet bliver vist, skal du g3 til "administrer portlets™ pd sitets rod(eller hvor en navigationsportlet
er blevet tifajet), og @ndre indstillingerne direkte.
Indstillinger for menunavigation
Automatisk oprettede faneblade

Indholdstyper inkluderet i wisning

Dynamisk liste [+] Mappe [+#] Nyhed
Begivenhed [¥] Billede Wwebside
[«| Faworit [«] Stor mappe

Fil [¥] Link

[ Filtrer efter workflow status

[] Synligt eksternt
[ Intern kladde

[] Publiceret internt
[] Afventende

[ Privat

[] Public

[ udkast

[ udkast

[] Publiceret

[ ] Wisible and editable only by ovener

10.11 Indstillinger for s¢ gefunktion

/IS <=FF= JA<= C9F <L CGF>A?LI=1= @MADC= AF<@GD<JKPH=I <=1 JC9D E
>GI1=K9?=J JZ?FAF?=1



Indstillinger for sogefunktion

Til kontrolpanel

Sageindstillinger for sitet.

Indstillinger for ségning

¥ Teend for "LiveSearch®
Hvis den aktuelle browser supporterer Javascripts vil 'LiveSearch' komme med sggeresultater under indtastning af sggeord,

Angiv hvilken indholdstyper, der skal medtages i segning
angiv hvilken indholdstyper, der skal inkluderes i seégeresultat ndr segeboksen anvendes, Bemasrk at nye indholdstyper

automatisk er sggbare, med mindre at andet er defineret i forbindelse med installationen af disse,

[~ Boolsk kriterium [~ Kriterium baseret pd datoperiode ¥ webside

[” CMF Document [T Kommentar [~ 'Sti*-kriterium

[ CMF Event [+ Begivenhed [ Plone site

[~ CMF Favorite W Favorit [~ Indholdstype-kriterium
[ CMF File [+ Fil " Reference-kriterium

[~ CMF Folder ™ Mappe [~ udvalgelse-kriterium

[~ CMF Image [~ Simpelt datokriterium [~ Simpelt integer-kriterium
[~ CMF Large Plone Folder v Billede [~ Simpelt integer-kriterium
[ CMF Link [V Stor mappe ¥ Smart mappe

[~ CMF News Item ™ Link [~ Sorteringskriterium

[ CMF Topic [~ Listekriterium I~ midlertidig mappe

[~ Muvaerende forfatter kriterie ¥ Myhed

gem

10.12 Sikkerhed

'=ILF<=l <=>AF=1=J AF<JKADDAF?=1 A >Gl@GD< KAD :IL?=1I=?2AJKI=1AF? J(

,9F C9F MYD?= 9K ?AM= :IL?=1= ELDA?@=< >GI| J=DM 9K I=?AJKI=1= |
?AM= <=E ELDA?@=< >GI| J=DM 9K MYD?= H9JIJNGI< 'MAJ AF?=F 9> <
=l <=K CLF =F :IL?=1 E=< 9<EAFAJKI9KGII=KKA?@=<=1 <=| C9F KAD>
y,O9F C9F JYKK= /DGF= KAD 9LKGE9KAJC 9K GHI=KK= =F ],AF E9HH=] :
IL?=1 FSI :IL?=1=F DG??=1 AF< >ZI1JK= ?9F?

,9F C9F ?AM= KADD9<=DJ= KAD 9K G?JS 9FGFPE= :IL?=1= @91 9<?9}
AF>GIE9KAGF GE <=F :IL?=1 <=1 @91 GHI=KK=K =K ?AM=K AF<@GD<.



Sikkerhedsindstillinger
Til kontrolpansa

Sikkerhedsindstillinger for dette site

Site security settings

[+] Enable self-registration
[#] Let users select their oven passwords
[+] Enable User Folders

[«] Allow anyone to view "about"information

Save Cancel

10.13 Indstillinger for sitet

3F<=1 AF<JKADDAF?=1 >G| JAK=K <=>AF=1=J JAK=KJ ?ILF<CGF>A?LI9KAGF
KAD IS<A?2@=<

Sitets titel

2AKD=F =1 FOIMF=K HS JAK=K 2AKD=F MAJ=J A :IGNJ=I1=FJ KGH:91 G? JGE
>G1=K9?=K E=< =CJK=IF= JZ?=E9JCAF=1 JGE > =CJ &GG?D= $K CGIK :=JC|
9F?AM=J) > =CJ =B=I=F 9> JAK=K

Beskrivelse af sitet

'=| :Zl AF<K9JK=J =F CGIK :=JCIAM=DJ= 9> JAK=KJ >GIESD !=JCIAM=DJ=F
2AKD=F AF<?S A JZ?=1=JLDK9K=1 #=JL<=F :I1L?=J KAKD=F A >GI:AF<=DJ=
JPF<AC=1=K AF<@GD< E=< 9F<I= JAK=J

Brug External Editor

$OK=I1F9D $<AKGI =l =F L<MA<=DJ= KAD /DGF= <=| ?Zl <=K ELDA?K 9K I=<
=CJK=IF= HIG?I9EE=1 $CJ=EH=DMAJ MAD =K 5GI< <GCLE=FK GHI=KK=K A
I=<A?=1=J <AI=CK= A 5GI< G? ?=EE=J <Al=CK= KAD:9?= A /DGF= *GFK9CK
>Gl| P<=IDA?=l= AF>GIE9KAGF

10.14 Temaer

3F<=|] <=KK= HLFCK C9F MYD?=J @MADC=K L<J==F<= <AK /IDGF= JAK= JC¢
IDGF=DZJFAF? MYIl= D=M=1=K 9> <AF /IDGF= D=M=I19F<ZIl E=< =K JCAF KADI
=@GM

"@=;C:GO=F ],91C=l =CJIK=1¥=CDR€FLI] @MAJ =CIK=IF= DAFCJ JC9D E9IC=I
JH=;A>ACK ACGF

"@=;C:GO=F ]$CJK=I1F= DAFCJ S:F=1 A FPK MAF<L=] 9>CIP<J=]J @MAJ 9DD
S:F= A =K FPK MAF<L= #=FF= >LFCKAGF JDSI| ACC= A?=FF=E @MAJ E9IC:
FYMFK GM=F>GI| =1 JDS=K >19

(F<@GD<JKPH=ACGF=1 ,9F C9F MYD?= 9K MAJ= ACGF=Il >Gl AF<@GD<JKP



:91= >GI I=?2AJKI=l=<= :IL?=1I=

Indstillinger for tema
Indstillinger sam U;v-r?er sitets udseande.

Theme details

Standard Tema =

Flone Default |~

[#] Mark external links =
[[] External links open in newviwindow =
Vis indholdstypeikoner =

Alwany's show ICONS b

Save Cancel

2PH=I
'=]1 >G1=K9?2=J AF<JKADDAF?=1 9> <= =FC=DK= AF<@GD<JKPH=|
( >=DK=K L< >Gl KAK=D =| <=1 ELDA?@=< >Gl| 9K GE<Z:= AF<@GD<JKPH=F
GE<Z:= AF<@GD<JKPH=F I=?2AM=F@=< KAD I|I9F?=E=FK 1S MAD <=F CGEE

91I9F?=E=FK 9DD= JK=<=| <=F GHKIY<=]

"@=:;C:GaTMjes globaltd =1 JGE JK9F<9I< JDS=K >19

"@ =;C:GaMad kommentarerO =1 JGE JK9F<9l< JDS=K >19

"@=;C:G @VErsioneretd 9F?AM=1 GE <=| JC9D GHI=KK=J =F FP M=1JAGF @M=
?9F? E9F >G1=K9?=1 I=<A?=1AF? A =K AF<@GD<JG:B=CK 9> <=FF= KPH= %
>19

"@=:;C:G aSpnligtiscgningerO 9F?AM=1 GE AF<@GD<JG:B=CK=| 9> <=FF= KPH= .
E=<K9?=J FSI E9F :IL?=1 JAK=KJ JZ?=>LFCKAGF $| JGE JK9F<9I< JDS=K

,=< ILDD=E =Py &rbejdsgangd C9F E9F 9F?AM= @MADC=F 91:=B<J?9F? E9F MA
>Gl <=F M9D?K= AF<@GD<JKPH=



Indstil site

Til kartralpane

arbejdsgange, synlighed og versionenngsindstillinger for dine indholdstyper

Boolsk kriterium W

Title: [poolsk kriterium

[] Tilfajes globalt

[] Tilad kommentarer

[] versioneret

[C] Synligt i sagninger
Administrer portlets, der hgrer til denne indholdstype
Muvarende arbejdsgange Ingen arbejdsgang

Ny arbejdsgang  |ngen arbejdsgang bt

Apply Cancel

10.16 Administration af brugere og grupper

(/DGF= =1 <=K ELDA?K 9K GHI=KK= =F L:=?I1YFJ=K 9FK9D :IL?=1= #AJJ= :I
KADE=D<K =F =DD=1 >D=I1= ?ILHH=1 +YJ E=1= A 9>JFAK JtIL?=1= G? ?ILF

10.17 Zope Management Interface

$l =K DAFC KAD <=K :9?M=<DA??=F<= 7GH= JPJK=E C9D<=K 7,( 7GH= ,9F
#=K DA??=1 L<GM=I| <=FF= E9FL9DJ >GIESD 9K 9><YCC= >LFCKAGF=IF= A |
IDGF= D=M=19F<ZIl >GI| P<=IDA?=1= AF>GIE9KAGF

10.18 Visual editor

'=I CO9F >GI=K9?=J =F D9F? IYCC= AF<JKADDAF?=1 >GI NPJANP? =<AKGI=F
#= =FC=DK= >9F=:D9<= JC9D >GICD91=J @=1

U Grundindstillinger:

3<Z<=DA?= DAFCJ '=l C9F E9F CIP<J= 9> @MAJ DAFCJ KAD 9}
JAK=K JC9D :DAM= M=< E=< 9K MAIC= J=DMGE AF<@GD<=K :D
'nL? *LHL O0=>=I=F;= IIGNJ=|

%ADK=Il '2,+ AF JGLI;= MA=N '9C <=FF= 9> @MAJ <=1 JC9D CG
9<M91J=D FSI <L CDACC=l MYC >19 =F >GIELD9I L<=F 9K @9M-=
AF<@GD<=K

29:=D>GIE9K=1 '=I C9F 9F?AM=J @MADC= "11 ;D9JJ FOMF= E9
MYD?= KAD K9:=DD=1
>JFAKJ>GIE9K=1 '=I C9F 9F?AM=J @MADC= >GIE9K=1 =F JCIA

A <IGH<GNF:GCJ=F E=< >GIE9K=1



U Popup-v¥lger: '=1>19 C9F E9F JKPI= @MGI<9F :IL?=1=F C9F >AF<= :ADI
AFK=IF= DAFCJ

U Ressourcetyper: '=] CO9F MYD?=J @MADC= AF<@GD<JKPH=I1 E9F JC9D C
G? AF<JYKK= JGE :ADD=<=

U Dokumentation: 3F<=] <=KK= >9F=:D9< =| <=| =F M=BD=<FAF? A AFJK9D
*LHL A /DGF=

U Links:

U V3arktgjslinie: ‘=] C9F E9F CGFKIGDD=I1= JPFDA?@=<=F 9> >GIJC=DDA?:
*LHL 'M=Il CF9H C9F ?Z1=J JPFDA? >GI| 9DD= =DD=Il >GI :IL?=1= E=< :
I=KKA?@=<=1

1= A ZMIA?K 9>JFAK >G| ?=FF=E?9F? 9> :IL?=F 9> *LHL

11 Brugere og grupper

11.1 Hvad er en Obruger® ?

$F ]:1L?=1] =1 =F :=K=?F=DJ= >GI| =F H=1JGF <=| =1 DG??=K AF< A /DGF= M
SIL?=IF9MF G? 9<?9F?JCG<=GI< ( =F JK9F<9I< /IDGF= AFJK9DD9KAGF =I <
9FGFPE= :IL?=1= 9K KADE=D<= JA? =K JAK= G? <=lE=< :DAM= :IL?=1= ( =F
9> /IDGF= MAD <=FF= >LFCKAGF G>K=JK MYI= >B=IF=K G? :IL?=1= MAD :DA

&DG:9D E9F97?=I

11.2 Hvad er en OgruppeO ?

'"MAJ =K JAK= @91 E9F?= :IL?=1= C9F <=K MYI= =F >GI<=D 9K J9ED= <=E A
C9F DGC9D= I=KKA?@=<=1 KAD<=D=J KAD ?ILHH=F A JK=<=K >GI| <=F =FC-
=CJ=EH=DMAJ KAD<=D=J <EAFAJKI9KGII=KKA?@=<=1 KAD =F L<M9D?K E9
=FC=DK :IL?=1 KAD<=D=J I=KKA?@=<=1 KAD <=F HS?YD<=F<= E9HH= 'MAJ

=?21YFJ=K 9FK9D :IL?=1= MAD <=K ACC= MYI= FZ<M=F<A?K 9K =FPKK= >L|
'NL?=1= C9F MYI= GH<=DK A ?ILHH=1 L< >19 <= CIAK=IA=1 <=1 >AF<=J H9JJ
JO9E9I:=B<=F<= K=9EJ >YDD=J CGEH=K=F;=1 GI?9FAJO9KGIAJC JK9KLJ =DD
KAD?G<=J=1 <= 9CKL=DD= :=@GM

"NL?=1= C9F MYI= E=<D=E 9> >D=1= ?ILHH=1 G? =F ?ILHH= C9F MYI= E=<D=
?ILHH= JS ELDA?@=<=IF= =1 E9F?= G? >D=CJA:D= #=I1 =1 AF?=F >9JK= |="
?2ILHH=I :Z| :=FPKK=J E=F GM=IGI<F=K C9F <=K 9F:=>9D=J 9K :IL?=I= JGI
I=KKA?@=<=1 HD9;=1=J A >YDD=J ?ILHH=I

11.3 Oprettelse af brugere

"NL?=1= C9F GHI=KK=J HS KG ES<=| 4=< J=DM 9K KADE=D<= JA? =DD=1 M:
<=F ?DG:9D= E9F9?=I

#=F >Z1JK= ES<= 9FM=F<=J A >GIl:AF<=DJ= E=< E=<D=EJHGIKI9D=1 G? ;GEE
@MGIAEG< <=F 9F<=F E=KG<= =| E=1= L<:1=<K A >GI:AF<=DJ= E=< ",1 G? {
DZIJFAF?=I



11.3.1 Oprettelse af brugere ved tilmelding

1GE L<?9F?JHLFCK C9F :IL?=1= J=DM GHI=KK= E=<D=EJC9: HS =K /DGF= 1
ELDA?@=< MAD G>K=JK MYI= >B=IF=K <9 <=K JBYD<=FK =l =F @=FJA?KJE
KAD ",1 G? AFKI9F=KDZJFAF?=I

%Gl 9K :DAM= =F I1=?AJKI=I=K :IL?=1 HS =K /IDGF= JAK= CDACC=J HS ]:DAI
DAFC=K A ZM=I1JK= @ZBl= @BZIF= =DD=1 HS DAFC=K ]-P :IL?=1] A DG? AF

M=FJKI= CGDGFF= LF<=l FIMA?9KAGF=F 4=< CDAC HS DAFC=K S:F=J =F
GE :IL?=1 AF<K9JK=J %ZD?=F<= >=DK=1 >AF<=J HS JA<=F

U%LD<K FOIMF [ %Gl G? =>K=IF9IMF AF<K9JK=J @ =1
U!IL?=IFO9MF [ (F<K9JK ZFJC=K :IL?=IF9MF

U S$SE9AD 9<I1=JJ=[ =F = E9AD9<I1=JJ= JC9D 9F?AM=1

U <?9F?2JCG<=][ 'MAJ 9LKGE9KAJC ?=F=I=1AF? 9> 9<?9F?JCG<=l =l M9
JAK=KJ AF<JKADDAF?=1 A CGFKIGDH9F=D =1 <=K ACC= ELDA?K 9K E
9<?9F?JCG<=]

Ul=F< CG<=GI< [ :IL?=IFO9MF G? 9<?9F?JCG<= J=F<=J KAD :IL?=]

Vigtigt: Brugernavne og adgangskoder m& kun indeholde bogstaver (dog ikke de
nationale specielle tegn; %, ¢, og &), mellemrum, samt tal (0-9) og understreg ().

$>K=1 9DD= >=DK=1 =|I L<>PD<K CDACC=J JI=?2AJKI=1] #=I1=>K=1 S:F=J =F M
]DG? AF<] CF9H MAJ=J $>K=I CDAC HS <=FF= CF9H =1 <L DG??=K HS JPJK
GHI=KK= AF<@GD< G? CGF>A?LI=1= <AF= H=1JGFDA?= AF<JKADDAF?=I

11.3.2 Oprettelse af bruger vha. indbydelse

( >GI:AF<=DJ= E=< 9DEAF<=DA?= AFK=IF=KDZJFAF?=1 MAD ELDA?@=<=F >
JGE :IL?=1 G>K= MYI= <=9CKAM=1=K 'MAJ <=K =| KAD>YD<=K JC9D FP= :I
IL?=1 E=< 9<?9F? KAD CGFKIGDH9F=D=K ( CGFKIGDH9F=D=K GHI=KK=J F
CDACC= HS HLFCK=K ] <EAFAJKI9KAGF 9> :IL?=1= G? ?ILHH=1] @=1=>K=1
]JGHI=K FP :IL?=1] G? <= FZ<M=F<A?= AF>GIE9KAGF=1 AF<K9JK=J HS J9EE-
J=DMGHI=KK=DJ=

F

11.4 Oprettelse af grupper

-P= ?2ILHH=1 CO9F GHI=KK=J 9> :IL?=1= E=< 9<?9F? KAD CGFKIGDH9F=D=K
JKGIK J=K HS J9EE= ES<= JGE :IL?=]

*DAC HS DAFC=K ] <EAFAJKI9KAGF 9> :IL?=I= G? ?ILHH=1] A CGFKIG
*DAC HS >9F=:D9<=K ]?ILHH=] ZM=1JK

*DAC HS CF9HH=F ]GHI=KK=DJ= 9> FP ?ILHH=]

-P JA<= @MGI ?ILHH=FJ (# KAK=D :=JCIAM=DJ= G? =MK = E9ADOY<I
*DAC ]?=E] CFOHH=F



brugere aruppe

Administration af Grupper
Til kontrolpanel
Grupper er samlinger af Brugere, der har noget til falles - f.eks afdelinger i en

virksomhed. Det er normalt at anvende Grupper som hjelp til at styre rettigheder for
flere Brugere samtidig.

= oprettelse af ny gruppe
s@g efter gruppe: -, s@g
FUppEnawn el slet gruppe
grupp bruger redakter administrator ejer grupp
2 administration - r r r r

tilf@) s&endringer

Administration af roller

Foller er samlinger af rettigheder. Den mest almindelige rolle er 'Bruger'. Man kan
definere yderligere roller, men det vil man narmalt kun gere, ndr man har brug far at
danne en ny samling af rettigheder, som galder for flere Brugere.

Hvwizs du @nsker at tilfgje en ny rolle, skal det g@res | Zope Management Interface,

IZEYIC $F ?ILHH=J (# C9F (**$ YF<I=J =>K=| GHI=KK=DJ= 9> ?ILHH=F

11.5 Tilmelding af bruger til gruppe

$F :IL?=1 C9F MYIl= KADE=D<K =F =DD=1 >D=Il= ?ILHH=1 %Gl 9K CLFF= KAD
?ILHH= JC9D E9F MYI= &DG:9D ,9F9?=1 =DD=1 MYIl= KAD<=DK 9<EAFAJKI9K
EOHH=F #L KAD>ZB=I| =F :IL?=1 KAD =F ?ILHH= HS >ZD?=F<= ES<=

( CGFKIGDH9F=D=K CDACC=J HS ] <EAFAJKI9KAGF 9> :IL?=1= G? ?IL

*DAC HS >9F=:D9<=K ]?ILHH=]

*DAC HS <=F ?ILHH= @MGIKAD <L ZFJC=| 9K KAD>ZB= :IL?=I=

4YD? =F =DD=1 >D=I= :IL?=1 = M=< 9K 9>CIP<J= :@=:C:GO_=F KAD M
IL?=IF9MF 'MAJ <=1 =] GHI=KK=K E9F?= :IL?=1= CO9F <L JZ?= =>K=|I
AF<K9JK= :IL?=IF9MF G? <=l=>K=1 JZ? CFOHH=F

*DAC HS CF9HH=F ]2AD>ZB M9D?K= :IL?=1= KAD <=FF= ?ILHH=]



J gruppemedlermmer | | indstillinger for gruppe |

Medlemmer af Gruppen: administration.
Til gruppeaversigt

Du kan her tilfdje og fijerne Brugere fra denne Gruppe. Bemark, at du ikke sletter en
Bruger - vedkommende bliver kun fiernet fra denne Gruppe.

Tilfoj Brugere til Gruppen

hurtig sggning: 4, s@g
o QrUppenayn
I 2 test

tilfg) de valgte brugere til denne gruppe

Medlemmer af Gruppen

- brugernavn e-mailadresse

r 2 test (Test Testsen) =dinfo@headnet.dk

slet valgte brugere

11.6 Redigering af en gruppes titel
'"MAJ <L ZFJC=1 9K I=<A?=1= =F ?ILHH=J KAK=D CO9F <L ?ZI= <=K HS >ZD?=

( CGFKIGDHO9F=D=K CDACC=J HS ] <EAFAJKI9KAGF 9> :IL?=1= G? ?IL
*DAC HS >9F=:D9<=K ]?ILHH=]

*DAC HS <=F ?2ILHH= @MAJ KAK=D <L ZFJC=I 9K YF<I=

*DAC HS >9F=:D9<=K ](F<JKADDAF?=| >GI| ?ILHH=]

(F<K9JK <=F FP= KAK=D G? =DD=I :=JCIAM=DJ=

*DAC ]?=E] CFOHH=F



12 Definitioner

( <=FF= E9FL9D 9FM=F<=J :=K=?F=DJ=1 JGE =1 >GICD9I=K A <=K >ZD?=F«<

Anonyme bes¢ gende

FGFPE= :=JZ7?=F<= =1 :=JZ?=F<= <=| ACC= @91 |IDG??=K] HS JPJK=E=K
Brugere

'"NL?=1= =1 H=1JGF=l E=< DG?AF KAD JPJK=E=K 1GE L<?9F?JHLFCK @9l =F
KAD 9K YF<I= JAF H=1JGFDA?= HIY>=I=F;=1 G? GHI=KK= AF<@GD< A JAF E

IL?2=1 JCO9D CLFF= GHI=KK= 9F<I|= JK=<=] JC9D :IL?=I=F KAD<=D=J DGCO9C
HS?YD<=F<= E9HH=I

$F :IL?=1 C9F KAD<=D=J ,9F9?=| I=KKA?@=<=1 9> &DG:9D ,9F9?=1 KAD 9DD
>GD<=l= $F :IL?=1 E=< ,9F9?=1 |I=KKA?@=<=1 KAD =F E9HH= C9F ?2AM= > =
I=KKA?@=<=1 KAD =F 9F<=F :IL?=1 KAD <=F HS?YD<=F<= E9HH=

Faneblad

2AD @M=1K AF<@GD<JG:B=CK =] <=| KADCFPKK=K =F IYCC= >9F=:D9<= G
E=JK 9DEAF<=DA?= >9F=:D9<= =] AF<@GD< MAJ I=<A?=|1 G? =?=FJC9:=|
>AF<=]J >LFCKAGF=] KAD 9K CGF>A?LI=1= <=K =FC=DK= AF<@GD<JG:B=CK
Websider

(/IDGF= G? A <=FF= E9FL9D :DAM=| Gl<=K :=?1=:=K IN=:JA<=I] :IL?K JGE :-:

JKO9F<9Il< N=:JA<= GHI=KK=K E=< <=F AF<:P??=<=561(56& =<AKGI

IZEYIC $K .>>A;= <GCLE=FK >19 ,1 5GI< =DD=1 $0;=D :DAM=I1 A /IDGF= K=l
JGE =F ]>AD] <=1 C9F LHDG9<=J ?=EE=J KAD /DGF=

Indholdstyper

, =< AF<@GD<JKPH=I GHI=KK=J AF<@GD< G? AF<@GD<JJKILCKLI #=1 >AF«<
AF<@GD<JKPH=Il A /IDGF= G? >D=Il= C9F L<MACD=J >GIl 9K GH>PD<= JH=;A:
AF<@GD<JKPH=l <=1 G>K=JK :=FPKK=J =] 5=:JA<= G? ,9HH= JGE 9FM=Fc«<

9> N=:JA<=|1 G? E=FLHLFCK=I

Global Manager

&DG:9D ,9F9?=I1 1LH=1:1L?=1 =1 JAK=KJ 9<EAFAJKI9KGI G? @9l 9<?9F? KA
9DK AF<@GD< &DG:9D ,9F9?=1 MAD G>K=JK MYI= =F IDGF=CPF<A? <=| =(
HS CLIJL) @GJ D=M=19F<ZI=F 9> DZJFAF?=F &DG:9D ,9F97?=1=F C9F AFMA
<=l=>K=| KAD<=D= <=E I=KKA?@=<=|1 HS E9HH=FAM=9L &DG:9D E9F97?=1 @

KAD 9DD= AF<@GD<JG:B=CK=l GHI=KK=K 9> 9DD= :IL?=I1= L9FJ=K JK9KLJ
Indholdsobjekter

,=< AF<@GD<JKPH=I GHI=KK=J AF<@GD<JG:B=CK=l $K AF<@GD<JG:B=CK
E9HH= =F N=:JA<= =DD=1 =F GM=1JA?K #PF9EAJC DAJK=

Indholdsredakt¢,r

$F AF<@GD<JI=<9CKZI GHI=KK=1 G? M=<DA?=@GD<=]1 AF<@GD< $F AF<@ (
9FIJMO9IDA? >GIl =K @=DK JAK= =DD=|l L<M9D?K= J=CKAGF=1 %Gl AF<@GD<
=KB=FAF? 9> JPJK=E=K MYI= GHI=KK=DJ= G? I=<A?=1AF? 9> AF<@GD<JG:

Indholdsvisning

I=K=?F=DJ=F AF<@GD<JIJMAJFAF? @=FMAJ=I1 KAD <=F DAJK= GM=1 AF<@GD
9CKL=DD= E9HH= AF<=@GD<=l (F<@GD<JMAJFAF?=F MAJ=J M=< 9K CDAC

Logget ind/ Login



-S1 =F :IL?=1 =1 DG??=K AF< @9 <=F HS?YD<=F<= AF<K9JK=K :IL?=IF9MF
G? =1 JSD=<=J :D=M=K M=IA>A;=1=K 9> JPJK=E=K -S| =F :IL?=1 =1 DG??=K
M=<CGEE=F<= GHI=KK= AF<@GD< A JAF H=1JGFDA?= E9HH= G? =M=FKL=D
@MGIKAD :IL?=I=F =1 KAD<=DK <= >GIFZ<F= Iz=KKA?@=<=1

Medlemsmappe

DD= :IL?=l= @9l <=1=J =?=F E=<D=EJE9HH= '=ILF<=|l C9F AF<@GD< GHI=]
9<EAFAJKI=I=J -S| /IDGF= :=FPKK=J L<=DLCC=F<=JGE ",1 =1 E=<D=EJE9}t
<9 AF<@GD< G>K=JK HD9;=1=J A =F @A=19ICAJC GH:P??=K E9HH=JKILCKL
Metadata

,=K9<9K9 =] <9K9 <=| :=JCIAM=] <9K9 ( /IDGF= 9FM=F<=J JK9F<9l< E=K9<
#L:DAF "Gl= ,=K9<9K9 =]l G>K= E=?=K 9FM=F<=DA? FSI JKGI= EYF?<=I| AF
9<EAFAJKI=I=J ?=FF=E =F DYF?=1= H=I1AG<=

Portlet

/IGIKD=KJ C9F HD9;=1=J A M=FJKI= G? @ZBIl= JA<= HS JAK=K .>K=JK MAD
M=FJKI= JA<= MYI= =F E=FL FOMA?9KAGFHGIKD=K JGE ?ZI <=K ELDA?K 9|
JAK=K F<l= HGIKD=KJ C9F MYI= DAJK=Il E=< <= >=E FP=JK= FP@=<=I G?
IDGF= CGEE=l E=< =F IYCC= HIY<=>AF=l=<= HGIKD=KJ G? >D=Il= C9F L<MA#
Rodmappe

,=< :=K=?F=DJ=F IG<E9HH= G?JS C9D<=K ]IG<=F] E=F=J <=F ]ZM=1JK=] E
AF<@GD<JJKILCKLI

Rolle
$F 0GDD= =l =F <=>AFAKAGF 9> =F |[YCC= I=KKA?@=<=| DD= :IL?=1= GHI-:
JKO9F<9Il< AFJK9DD9KAGF =I| KADCFPKK=K IGDD=F ]:1L?=1] ,=E:=I 0=KKA?

GHI=KK=DJ= G? ?G<C=F<=DJ= 9> AF<@GD< KAD<=D=J HS E9HH=FAM=9L

Site
I1=K=?F=DJ=F 1AK=_ :=FPKK=J A <=FF= E9FL9D JGE :=JCIAM=DJ= >GI| <=F
IDGF=DZJFAF?

Standard Plone installation

1=?21=:=K J]JK9F<9I< /IDGF= AFJK9DD9KAGF] :IL?=J KAD :=JCIAM= =F ]I=F] /L
@MGI <=l ACC= =| >GI=K9?=K KADH9JFAF? 9> <=JA?F KAD>ZB=K FP= >LF(
YF<IAF?=l $F KADH9JJ=K M=1JAGF 9> /IDGF= C9F >I9MA?= =F <=D >19 JH=
JKO9F<9I< IDGF= AFJK9DD9KAGF

Status

$K NGIC>DGN :=JKSI| 9> >D=I= JK9<A=| =CJ=EH=D HIAM9K JPFDA?K G? HL
AF<@GD<JG:B=CK C9F =CJ=EH=DMAJ @9M= JK9KLJJ=F /IAM9K +YJ E=Il= .
9> AF<@GD<]

Syndikering
1PF<AC=I1AF? 9> AF<@GD< C9F 9FM=F<=J KAD 9K L<M=CJD= AF<@GD< E=cx
DA?=JGE /IDGF= LF<=I1JKZKK=l JPF<AC=IAF?J>GIE9K=IF= 001 G? 0#% *GF

D=M=I19F<Zl >G| P<=IDA?=1= GHDPJFAF?=I

Udvikler

$F L<MACD=I =1l =F H=1JGF <=1 C9F CGF>A?LI=I= KADH9JJ= G? L<MACD=
IDGF= .>K=JK MAD JDLK:IL?=I=F ACC= @9M= <=FF= 1=JJGLI;= <=1 G>K=Jk
D=M=I19F<ZI=I

Workflow (arbejdsgang)

(F<@GD<JG:B=CK=l =1 KADCFPKK=K NGIC>DGNJ G?JS C9D<=K 91:=B<J?9F"

G:B=CK=KJ KAD?YF?=DA?@=< +YJ E=l= A 9>JFAKK=K ]J/L:DA;=1AF? 9> AF<



WYSIWYG Editor (WYSIWYG = What You See Is What You Get)
(/I DGF= 9FM=F<=J =F >LFCKAGF <=| EAF<=l GE =F DADD= M=1JAGF 9> =K
K=CJK:z=@9F<DAF?JHIG?I9E C9D<=K =F 561(56& =<AKGI| KAD GHI=KK=DJ=

AF<@GD< .>K=JK MAD =F /IDGF= MYI= D=M=1=K E=< =<AKGI=F *LHL E=F 9
'=FPKK= *LHL 561(56& =<AKGI=F J(

AEHD=E=FK=1=J =>K=l :=@GM %G| 9K :
:IGNJ=1= :=FPKK=J (FK=IF=K $OHDGI=I ,GQADDY9 =DD=1 -=KJ;9H=
Zope

9> /IDGF=J >LFC

:9J=1=K HS 9HHDAC9KAGFJJ=IM=I=F 7GH= ,9F?=
#=1 >AF<=J @LF<I=<MAJ 9> L<MA<=DJ=| KA

KAD 7GH= AFK=?I=1=J A /IDGF= +YJ E=I=

IDGF= =
7GH=_J CG<=1 G? HIAF;AHH=I
=F 9> <=E .>K= C9F L<MA<=DJ=I

@KKH NNN QGH= GI?
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*MAC ?LA<=F K9?=| JA?K= HS 9K M=BD=<= A JAEH=D AF<@GD<JHIG<LCKA!
*MAC?LA<=F =I :=1=?2F=K >GI| 9DD= :IL?=1= E=< 9<EAFAJKI9KGI I=KKA?@=<
#=FF= ?LA<= >GIL<JYKK=l 9K <L @91 :9JAJ C=F<JC9: KAD $#! G? AFK=IF=

'LJC <L JC9D MYI= DG??=K AF< >GI| 9K CLFF= GHI=KK= G? I=<A?=1l= AF<@ (

Hvordan logger jeg ind?
R:=F :IGNJ=1 (FK=IF=K $OHDGI=I ,GQADD?9 =DD=1 -=KJ;9H=
(F<K9JK 30+ HS <AK JAK= =>K=I>LD?K 9> DG?AF8>GIE > =CJ @KKH
DG?AF8>GIE
(F<K9JK L<D=M=1=K :IL?=IFO9MF G? 9<?9F?JCG<= 'LJC <=| =I >GlJC=
JES :G?JK9M=I
'"MAJ <L =1 CGII=CK DG??=K HS MAD <L CLFF= J= 9K =F KGH:9Il E=<
I=<A?=1AF?J>LFCKAGF=I =| :D=M=K JPFDA? A KGHH=F 9> JAK=K

WYSIWYG-editor kan ikke ses ?
*DAC HS ACGF=K E=< <AK F9MF
*DAC HS H=1JGFDA?= AF<JKADDAF?=I
(F<K9JK <AF = E9ADI9<I=JJ= @MAJ <=K ACC= =1 ?BGIK
4YD? *LHL LF<=l I=<A?=1AF?JE=KG<=
*DAC _?=E_

Hvordan finder jeg rundt i indholdet?

'MAJ <L @91 HIG:D=E=l E=< 9K GHI=KK= AF<@GD< HS <=F HD9;=1AF? <L Z
HS >9F=:D9<=K JE9HH=] #L J=1 FL AF<@GD<=K A <=F E9HH= <L =1 HD9;=I
@=1=>K=1 FOIMA?=Il= ILF<K A JAK=KJ E9HH=JKILCKLI M=< 9K CDACC= HS E!
KAD DAFC=K ZM=1JK J$K FAM=9L GH]

Hvordan redigerer jeg indhold?

*GFKIGDD=I 9K <L =1 DG??=K AF< 4YD? >9F=:D9<=K ]JI=<A?=1] FSI <L =1 HI
9CKL=DD= AF<@GD<JG:B=CK #L C9F G?JS I=<A?=l= M=< JAEH=DK@=F 9K
YF<I= FG?=K #=KK= ?SI| =F JELD= @LIKA?=1= E=F <L >SI| CLF 9<?9F? KAD

Hvordan fEr jeg adgang til en mappes indhold?

*DAC HS >9F=:D9<=K _,9HH=_ #=1 MAJ=J @=1=>K=1 =F DAJK= E=< <=F HS?
AF<@GD< 'MAJ AFK=K AF<@GD< =1 GHI=KK=K C9F FPK AF<@GD< GHI=KK
]2AD>ZB FP]

Hvordan opretter jeg indhold?

(F<@GD< GHI=KK=J M=< 9K GHI=KK= AF<@GD<JG:B=CK=l E=< <= KAD?YF?
$F <EAFAJKI9KGI C9F GHI=KK= AF<@GD< HS @=D= JAK=K E=F 9F<I= :IL?
AF<@GD< A <=I=J =?=F E=<D=EJE9HH= =DD=1 KAD <= E9HH=I <= =] KAD<-=

(F<@GD< C9F GHI=KK=J HS ES<=I

A. Tilf¢j via pulldownmenu
*DAC HS KAD>ZB AF<@GD<_
A4YD? AF<@GD<JKPH=
3<>PD< AF<@GD<JG:B=CK=KJ >=DK=|l G? CDAC _?=E_
*DAC HS >9F=:D9<=K _1K9F<9l< *9K=?GIAJ=IAF? #9KG=1 $B=1JC9:
M9D?>1AK
*DAC ?=E
4YD? FP JK9KLJ >19 JK9KLJ <IGH<GNF M9D?>1AK



tilfgi indhaold +[ status: synlig =
[& dokurnent

[E begivenhed

. [ fil
objekt O mappe 1gs-0g
[ billede
i link
= nyhed

E emneliste
indstilling= w1 Oruge de samme

B. Tilf¢j via OmappeO
*DAC HS J[JE9HH=] A HLDD<GNFE=FL=F _@9F<DAF?=1_ 4YD? AF<@GDc<
<IGH<GNFE=FL

Hvordan opretter jeg en webside?
4YD? AF<@GD<JKPH=F _N=:JA<=_ A HLDD<GNF E=FL=F _2AD>ZB FP_
(F<K9JK 2AK=D 2AKD=F 9FM=F<=J JGE E=FLHLFCK=KJ KAK=D A E=F
<=1>GI MYI=JS CGIK JGE ELDA?
(F<K9JK =M=FKL=DK =F :=JCIAM=DJ= 9> E9HH=FJ AF<@GD< I=JCIAN
JZ?=1=JLDK9K=1 G? JGE ZM=1JK= <=D 9> =F JA<=
4YD? =MK 9K KAD>ZB= FG?=K A LF<=IE=FL=IF= JGE CGEE=Il >I=E J(
*DAC _&=E_
#=IFYJK HL:DA;=1=J N=:JA<=F M@9 JK9KLJ HLDD<GNF >GI 9K ?ZI= <
9FGFPE= :=JZ?=F<=

Hvordan opretter jeg et menupunkt?
$K E=FLHLFCK GHI=KK=J M=< 9K ?ZI= >ZD?=F<=

4YD? _E9HH=_ >19 HLDD<GNFJ @MGI 9F<Il= AF<@GD<JG:B=CK=| GHI
(F<K9JK 2AK=D 2AKD=F 9FM=F<=J JGE E=FLHLFCK=KJ KAK=D A E=F
<=1>G| MYI=JS CGIK JGE ELDA?

(F<K9JK =M=FKL=DK =F :=JCIAM=DJ= 9> EOHH=FJ AF<@GD<

*DAC _&=E_

#=IFYJK HL:DA:;=1=J E9HH= M@9 JKO9KLJ HLDD<GNF

-S|1 =K E=FLHLFCK =1 GHI=KK=K G? <=| =F<FL ACC= =1 >PD<K AF<@GD< A
EOHH= MAD <=1 M=< 9CKAM=1AF? 9> E=FLHLFCK=K MYI= 9F?AM=K 9K AFK
E9HH=F 'MAJ =F :IL?=1 @91 I=KKA?@=<=1 KAD 9K GHI=KK= AF<@GD< A <=
MAD <=1 ZM=1JK MYI= =K HLDD<GNF @MGI FP= AF<@GD<JG:B=CK=Il C9F WM
(F<@GD<JG:B=CK=l <= =>K=1>ZD?=F<= GHI=KK=J A E9HH=F MAD 9LKGEZ®¢

.>K=JK MAD =K :=JK=EK AF<@GD<JG:B=CK =CJ=EH=DMAJ =F N=:JA<= ZF.
E=FLHLFCK=K 9CKAM=1=J #=K CIYM=1 9K <=| =] M9D?K =K AF<@GD<JG:B:
>GIJA<= [ <=KK= ?ZI=J M=< 9K MYD?= ]4YD? E9HH=>GIJA<=] A E=FL=F ]4A

Hvordan opretter jeg et billedeffil?

4Y1 JACC=1 HS 9K <L =I HD9;=I1=K A <=F E9HH= <L ZFJC=I| :ADD=<=K
4YD? 'ADD=<= >AD_ >I9 HLDD<GNFE=FL LF<=| >9F=:D9<=K _,9HH=_
@ZBl= JA<=

4YD? :ADD=<= >AD M=< 9K CDACC= _&=FF=EJ= :IGNJ=_
(F<K9JK KAK=D 'MAJ KAK=D ACC= AF<K9JK=J AF<JYKK=J :ADD=<=K
*DAC _?=E_



/[L:DA;=1 =DD=1 ?Zl AF<@GD<JG:B=CK HIAM9K 9>@YF?A?K 9> @M=E

I=EYIC #=K =1 >AD=1J G? :ADD=<=1J GIA?AF9D= KAK=D <=I :DAM=I| =F <=L
>ADFO9MF= HS :ADD=<=1 G? >AD=|l AF<=@GD<=I| E=DD=EILE =DD=1 <9FJC=:
GEJCIAM=J <AJJ= HS J9EE= ES<= JGE KAKD=I

Hvordan laver jeg et link til en fil?

BHDG9< >AD G:B=CK E=< AF<@GD<JKPH=F _>AD_ 1KGIK J=K 9DD= >AD
<G; ODJ H<> G? QAH

.HI=K =F N=:JA<= G? L<>PD< (# KAK=D G? =MK :=JCIAM=DJ= >=DK=K

,91C=1 <=F K=CJK =DD=I :ADD=<= E=< ;LIJGI A 561(56& =<AKGI=F <L ZFJ(
DAFC=K KAD >ADG:B=CK=K

*DAC HS ACGF=K >GI| AFK=IF=K DAFC [ =K HGH LH S:F=1 JA? G? <L F9MA
HD9;=I1AF?

*DAC _AFJ=IK DAFC_ FSI <=K CGII=CK= >AD G:B=CK =1 >LF<=K /GH LH_-=
*DAC _?=E_ FSI <L >YI<A? E=< 9K I=<A?=l= AF<@GD<=K

Bem¥srk 'MAJ AFK=K HGH LH MAF<L= MAJ=J JS KB=C 9K <L ACC= @91 KYF<
LH :DG;C=1J A <AF :IGNJ=I

Hvordan inds¥atter jeg et billede pCE en side ?

IADD=<=]1 C9F LHDG9<=J KAD 9DD= E9HH=1 #=K C9F <G? G>K=JK 9F:=>9D-:
E9HH= JGE =1 HD9;=1=K A IG<=F 9> JAK=K G? JGE @91 JK9KLJJ=F _JPFDA
ZFJC=J MAJK A =F N=:JA<= ?ZI <L >ZD?=F<=

B3HDG9< :ADD=<= E=< AF<@GD<JKPH=F _'ADD=<=_
.HI=K =F N=:JA<= G? L<>PD< >=DK=IF= (# KAK=D G? =MK :=JCIAM=]
( 561(56& =<AKGI C9F <L CDACC= ACGF=K

=®

[ =K HGH LH S:F=I1 JA? G? <L FOMA?=I1=1 KAD :ADD=<=KJ HD9;=1AF?
*DAC _AF<JYK :ADD=<=_ FSI <=K CGIII=CK= :ADD=<= =| >LF<=K
*DAC _?=E_ FSI <L >YI<A? E=< 9K I=<A?=Il= AF<@GD<=K

Bem¥ark #L C9F =M=FKL=DK JK9IK= =F =CJKI9 :IGNJ=1 CDAC A :IGNJ=I=FJ |
"20+ - HS K9JK9KLI=K >GI 9K LHDG9<= =K :ADD=<= <L ZFJC=Il 9K :=FPKK:
M=< 9K GHI=KK=

Eksempel pCE oprettelse af Dynamisk liste
/ID9;=1 <A? @MGI <L ZFJC=| <=F #PF9EAJC= DAJK= GHI=KK=K
4YD? #PF9EAJC DAJK= MA9 ]2AD>ZB FPK] E=FL

(F<K9JK KAK=D G? :=JCIAM=DJ= @MAJ <L ZFJC=| =F K=CJK GM=I D
>CIP<]) ;@=;C:GO=F ]!'=?IYFJ JZ?=1=JLDK9K] @MAJ <L ZFJC=Il DAJK=
JA<=I|

F?AM E9O 9FK9D HI DAJK= @MAJ <L @91 9>CIP<J=K ;@=;C:GO=F G
F?AM GE <L ZFJC=I 9K 9FM=F<= =F K9:=DMAJFAF? @MGI <=K =1 EL!
@MADC= CGDGFF=I K9:=DD=F JC9D AF<=@GD<= F=<=F>GI| #=K =1 G
JKO9F<9Il< E9HH=MAJFAF?=1 JGE C9F MYD?=J MA9 HLDD<GNFE=FL=F
3F<=1 K9:=DCGDGFF=1 MYD?=J @MADC= CGDGFF=1 <=1 JC9D MAJ=1J
*DAC ]&=E] #L @91 FL :=JK=EK @MGI<9F DAJK=F JC9D HIYJ=FK=I1=J
:=JK=EE= @MADC= CIAK=IA=]l JGE AF<@GD<=K HS DAJK=F JC9D GH:
*DAC HS >9F=:D9<=K ]*IAK=1A=1]

( <IGH<GNF E=FL=F LF<=1 2AD>ZB FPK JZ?=CIAK=1IALE MYD?=1 <L C
]JAF<@GD<JKPH=] *DAC BADCHKBHAEBEAK=IA=

*TAK=1A=K =I FL :D=M=K KAD>ZB=K ZM=1JK HS JA<=F G? <L MYD?=I F
AF<@GD<JG:B=CK=1 JGE DAJK=F JC9D AF<=@GD<=



*DAC ]?=E] 2AD>ZB >D=I= CIAK=1A=] =>K=| :=@GM G? 9>JDLK =MK |
JGIK=IAF?JCIAK=IALE JGE <L KAD>ZB=| MA9 <IGH<GNF E=FL=F LF<:
IYCC=>ZD?= >GI| JZ?FAF?

*DAC ]&=E] G? J= DAJK=F M=< 9K CDACC= HS >9F=:D9<=K ]4AJ]

#L C9F JD=KK= =K CIAK=IALE M=< 9K CDACC= HS >9F=:D9<=K ]*IAK=1A=1]
M=FJKI= >GI CIAK=1A=K G? CDAC CF9HH=F ]1D=K] F=<=F>G|

#PFO9EAJC= DAJK=Il C9F G?JS AF<=@GD<= LF<=IE9HH=1 DAJK=Il 1= @MGI<!
#PFO9EAJC= DAJK= $M=FKJ G? LF<=IE9HH=F /9JK =M=FKJ =1 CGF>A?LI=I=K

Hvordan publicerer jeg indhold?
-S| =K AF<@GD<JG:B=CK =l GHI=KK=K @9 G:B=CK=K JK9KLJJ=F _1PFDA?

‘IL?=I= <=1 =1 DG??=K AF< A HGIK9D=F XFJC=l <L 9K AF<@GD<JG:B=CK
>Gl 9FGFPE= :=JZ?=F<= JC9D <=K HL:DA:=1=]

-S1 <L JKSI HS AF<@GD<JG:B=CK MAD <=1 ZM=1JK KAD @ZBl= MYIl= =F HL
G:B=CK=KJ JPFDA?@=< 'MAJ <L ZFJC=| =K AF<@GD<JG:B=CK HL:DA;=I=K
JHL:DA;=1=K]

Hvorfor kan folk der ikke er logget ind (anonyme bes¢ gende) ikke se indhold?
#=K JCPD<=J G>K=JK 9K AF<@GD<=K ACC= @91 JK9KLJ HL:DA;=1=K =DD=I
'"MGI<9F JD=KK=I1 B=? AF<@GD<

*DAC HS >9F=:D9<=K _E9HH=_

#L J=1 FL =F DAJK= E=< E9HH=FJ AF<@GD<

>CIP<]) ;@=;C:G0O0= KAD M=FJKI= >GI G:B=CK=KJ KAK=D

*DAC _JD=K_ CF9H F=<=1JK

Hvordan kopierer og flytter jeg indhold?
*DAC HS >9F=:D9<=K _E9HH=_
#L J=1 FL =F DAJK= E=< E9HH=FJ AF<@GD<
>CIP<]) ;@=;C:G0O0= KAD M=FJKI= >GI G:B=CK=KJ KAK=D
*DAC _CDAH CGHA=I_ CF9H
-9MA?=1 KAD FP HD9;=1AF?
*DAC _(F<JYK_ CF9H

Hvordan opretter jeg en ny bruger?
&S KAD CGFKIGDH9F=D=K
*DAC HS <EAFAJKI9KAGF 9> :IL?=I= G? ?ILHH=I_

%ZD? 9FMAJFAF?=1 HS JCYIE=F

Husk: !'IL?=IFO9MF= G? 9<?9F?JCG<=1 ES CLF AF<=@GD<= JES :G?JK9M=I 9
LF<=1JKI=? JKI=7?

Hvordan uddeler jeg rettigheder til hele sitet?

#L JCO9D MYI= DG??=K AF< G? HD9;=1=K HS JAK=KJ >GIlJA<=
*DAC HS >9F=:D9<=K JE9HH=]
*DACC= HS >9F=:D9<=K ]JI=KKA?@=<=1]
%ZD? 9FMAJFAF?=IF=

Hvordan sorterer jeg indhold i menuen?
*DAC HS >9F=:D9<=K JE9HH=]
,O9HH=FJ AF<@GD<JMAJFAF? MAJ=J
2AD @ZBl= >Gl AF<@GD<JG:B=CK=I1F=J KAKD=1 >AF<=J =F GH G? =F
/AD=F= CDACC=J AF<KAD G:B=CK=K =1 HD9;=1=K A <=F CGII=CK= 1YC

Hvordan tildeles lokale rettigheder til andre brugere og grupper?
2AD<=DAF? 9> I=KKA?@=<=1 JC=]1 M=< 9K CDACC= HS >9F=:D9<=K ]JI=KKA?



<L =1 HD9;=1=K HS =F E9HH= =DD=1 =K AF<@GD<JG:B=CK

/ID9;TlI <A? HS =K AF<@GD<JG:B=CK A AF<@GD<JMAJFAF? E9HH=
*DAC HS >9F=:D9<=K JI=KKA?@=<=1]

IIL? JZ?=>=DK=K KAD 9K JZ?= =>K=I| :1L?=1 =DD=1 ?ILHH=

*DAC HS _127_

4YD? :IL?=1 = <L ZFJC=1 9K KAD<=D= I=KKA?@=<=1 <=IFYJK MYD?=.
ZFJC=1 9K KAD<=D= <= M9D?K= :IL?=1=

*DAC HS &=E G? <L MAD FL CLFF=J= 9K <= F :IL?=1 = JGE <L @9
I=KKA?@=<=1 =1 :D=M=K KAD>ZB=K DAJK=F

Hvordan ¥ndres workflow for en indholdstype?
&S AF< A CGFKIGDH9F=D=K
&S AF< LF<=l /D9;=1AF?J:=JK=EK NGIC>DGN
4YD? >9F=:D9<=K &DG:9D :AF<AF? ,=DD=E (F<@GD<JKPH=I G? 1[|:=B
4YD? 91:=B<J?9F? A <IGH<GNF E=FL=F L< >GI| <=F I=D=M9FK= AF<@(

Hvordan laves en mappe med indhold, der kun kan ses brugere, der er logget
ind?

Hvordan fiernes alle Ikoner?
&S AF< A CGFKIGDH9F=D=K
&S AF< LF<=l (F<JKADDAF?=I >GI| K=E9
&S AF< A ILDD=E=FL=F LF<=l 4AJ (F<@GD<JKPH=ACGF=I
4YD? 4AJ) D<IA? (CGF=I

Hvordan (Ebnes alle eksterne links i nyt vindue?
&S AF< A CGFKIGDH9F=D=K
&S AF< LF<=l (F<JKADDAF?=I >GI| K=E9
'9C 9> A ;@=;C:GO=F $CJK=IF= DAFCJ S:F=I A FPK MAF<L=

Hvordan skaleres billede i Kupu?

-S| E9F AF<JYKK=l =K :ADD=<= C9F E9F MYD?= >GIJC=DDA?= JKZII=DJ= >
(E97?= 1AQ=

Kupu fierner ikke CSS klasse ved filtrering - hvad g¢r jeg?

%Gl 9K >B=IF= =F "11 CD9JJ= JC9D *LHL CLFF= ?=FC=F<= CD9JJ=F 'MAJ -

CD9JJ=F FSI E9F CDACC=1 HS @KED JC9D E9F KAD>ZB= <=F LF<=1 CGFK
&S AF< A CGFKIGDH9F=D=K
&S AF< LF<=l (F<JKADDAF?=1 >GIl '2,+ >ADK=1
4YD? >9F=:D9<=K 1KPD=1J
2AD>ZB <=F I=D=M9FK= CD9JJ= LF<=]l HLFCK=K %ADKI=I=<= CD9JJ=

Hvordan laver jeg en indholdsfortegnelse?

(F<@GD<J>GIK=?F=DJ= JDSJ KAD LF<=l >9F=F (F<JKADDAF?=1 JGE DA??-=
JKSI HS =K AF<@GD<JG:B=CK %Gl 9K >S MAJK FG?=K A AF<@GD<J>GIK="
'=9<AF?J A *LHL > =CJ '=9<AF? G? 1L:@=9<AF? #=K =1 <AJJ= (F<@GD<J:
CGFJKIL=1=K =>K=|

Hvordan laver jeg et automatisk link til n¥aste side?

(F<@GD<JKPH=F E9HH= @91 =F >LFCKAGF <=1 ?2Z1 9K E9F C9F :D9<I= E=I
AF<@GD<JG:B=CK=l A E9HH=F #=FF=JDSJ KAD LF<=Il >9F=F (F<JKADDAF"
0=<A?=l '9C 9> M=< K=CJK=F 1DS FYJK= >GIIA?= FOIMA?9KAGF KAD -SI
AF<@GD<J=D=E=FK MAD <=1 JSD=<=J MYIl= MAJK =K DAFC KAD >GIIA?= G



	1. Indholdsfortegnelse
	2. Introduktion
	Om denne manual

	3. Login
	 1.1 Glemt adgangskode

	4 Brugergrænseflade
	4.1 Tilpasset brugergrænseflade
	4.2 Standard brugergrænseflade
	4.3 Beskrivelser af basisfunktioner
	4.3.1 Globale links  

	4.4 Primær navigation
	4.4.1 Brugernavn
	4.4.2 Min mappe
	4.4.3 Fortryd
	4.4.4 Log ud

	4.5 Brødkrumme
	4.6 Faneblade
	4.7 Portletter
	4.7.1 Redigering af portletter

	4.8 Handlinger tilknyttet det aktuelle indholdsobjekt.
	4.8.1 Handlinger
	4.8.2 Visning
	4.8.3 Vælg forside


	5. Oprettelse af indhold
	5.1 Validering af indtastninger
	5.2 Opret indholdsobjekt
	5.2.1 Indholdstyper
	5.2.2. Ekstra indholdstyper
	5.2.3. Begrænsning i tilføjelse af indholdstyper
	5.3 Fælles funktioner for alle indholdstyper
	5.3.1 Titel
	5.3.1 Beskrivelse

	5.4 Fælles funktioner for non-folderish indholdstyper
	5.4.1 Kommentar
	5.4.2 Relateret indhold
	5.4.3 Næste/Forrige knap (Kun mapper)

	5.5 Billeder
	5.6 Filer
	5.8 Webside
	5.8.1 Præsentationsform
	5.8.2. Indholdsfortegnelse

	5.9 WYSIWYG-Editor
	5.9.1 Indkopiering af tekst fra andre programmer
	5.9.2 Værktøjslinien
	5.9.3 Brug af billeder i dokumenter
	 1.1.1 Brug af billede der allerede ligger på dit Plonesite (5.9.3)
	 1.1.2 Brug af billede der ligger på din harddisk. (5.9.4)
	 1.1.3 Indsættelse af link til intern side

	5.10 Redigering og versionering
	5.11 Regler for indhold

	6. Publicering af indholdsobjekter
	6.1 Beskrivelse af stadier/status
	6.2 Standard Workflow
	6.3 Godkendelse af indhold

	 7 Menunavigationen
	7.1 Oprettelse af menupunkt
	7.2 Menupunkters synlighed
	7.2.1 Flytning af menupunkter
	7.2.3 Sortering af menupunkter


	8. Brugerrettigheder
	9. Lokale rettigheder (Local Roles)
	9.1 Rettighedsniveauer
	9.2 Nedarvning af rettigheder
	9.3 Tildeling af rettigheder
	9.3.1 Tildel rettigheder til en bruger eller gruppe

	9.4 Oversigt over globale roller
	9.5 Oversigt over lokale rettigheder

	10. Kontrolpanel
	10.0 Fjern/tilføj moduler
	10.1 Kalender
	10.2 Indstillinger for Dynamiske lister
	10.3 Regler for indhold
	10.4 Fejlrapport
	10.5 HTML-filtrering
	10.6 Sprogindstillinger
	10.7 Opsætning af E-mail
	10.8 Vedligeholdelse
	10.8.1 Pakning af databasen (Data.fs)
	10.8.2 Oprydning i ”portal_catalog”
	10.8.3 ”Pruning” af gamle medlemmer
	10.8.4 Dansk datovisning

	10.9 Markup
	10.10 Indstillinger for navigationen
	10.11 Indstillinger for søgefunktion
	10.12 Sikkerhed
	10.13 Indstillinger for sitet
	10.14 Temaer
	10.16 Administration af brugere og grupper
	10.17 Zope Management Interface
	10.18 Visual editor

	11 Brugere og grupper
	11.1 Hvad er en ”bruger” ?
	11.2 Hvad er en ”gruppe” ?
	11.3 Oprettelse af brugere
	11.3.1 Oprettelse af brugere ved tilmelding
	11.3.2 Oprettelse af bruger vha. indbydelse

	11.4 Oprettelse af grupper
	11.5 Tilmelding af bruger til gruppe
	11.6  Redigering af en gruppes titel  

	12 Definitioner
	13 Kvik- guide

